AAMUHUCTPALIMA TOPOAA KAPABAHOBO
ANEKCAHIPOBCKOrO PANOHA
BNAAVNMUPCKOU OBNIACTU
NOCTAHOBJ/IEHUE

Ot 10.12.2021 Ne 605

06 ymeeporcoenuu aOMUHUCMPAMUBHO20

peanamenma no npedoCmasienuio MyHUYUnaibHou ycayau
«IIpusnanue cadoso2o 0oma HcunbIM OOMOM U

HCUNO20 OOMA CAOOBLIM OOMOMY

B nensx noselieHus: 3¢p(EeKTUBHOCTH, Ka4e€CTBa, JOCTYINHOCTH MYHULUIAIBHBIX YCIYT U
CBOEBPEMEHHOI'0 UX NPEAOCTABICHMs, PYKOBOACTBYschb denepanbHbIM 3akoHOM Poccuiickoii
®eneparun ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu MpeaoCTaBICHUS TOCYIapCTBEHHBIX U
MYHHULIUNATBHBIX ycrnyr», denepanbHbiM 3akoHOM OT 06.10.2003r. N 131-®3 «O6 o6mmx
IPUHIMIIAX OpPraHM3aluy  MECTHOro caMmoynpasieHus B Poccuiickoin  ®enepanum»,
®enepanbabiM - 3akoHOM 0T 06.04.2011 Ne  63-®3 «OO0 DJIEKTPOHHOW  IOAMKCH,
[TocranoBnenuem IlpaButenbctBa Poccuiickoit ®enepauun ot 28.01.2006r. N 47 «OO0
yrBepkaeHuH llojoxkeHus O TpU3HAHUM TIOMELIEHHUS OSKUJIBIM IOMEUICHHEM, HKHUJIOro
MOMEILEHUSI HENPUTOJHBIM Il TMPOKUBAHMS,, MHOTNOKBAPTHUPHOTO JIOMAa aBapUlHBIM U
HOJUIeKALUM CHOCY MM PEKOHCTPYKLHUH, CaJ0BOrO JOMa JKWJIBIM JOMOM M KHJIOTO JoMa
CaJIOBBIM JIOMOM», Y cTaBa MyHHULIMIIAJIbHOTO 00pazoBanus ropoj Kapabanoso.

NHNOCTAHOBJAIO:

1. YTBepauTh aAMUHUCTPATHBHBIM PErVIAMEHT 110 MNPEIOCTABICHUIO MYHUIUIIAIbHOU
yeayru «lIpru3Hanue cagoBoro goMa >KMIbIM JOMOM U JKHAJIOTO JOMA CaZ0BBIM JIOMOM» COTJIaCHO
MPUJIOKEHUIO.

2. Ilpu3HaTh yTpaTHBIIMM CHJIy IOCTAHOBJIEHHE aJMHHMCTpauuu roponaa KapabGaHoBo
AnekcanapoBckoro paiiona ot 19.07.2021 r. Ne 320 «O0 yTBepkIeHHH aJMUHUCTPATHBHOTO
periaamMeHTa 1o NPEJOCTaBICHUI0 MYHUIMNAIbHON ycinyru «lIpu3HaHue NOMEIIEHUs >KHUIIbIM
MOMEILEHUEM, JKUJIOTO TOMEIIEHNs HEMPUTOAHBIM JJIs NMPOKUBAHUSA, MHOTOKBAPTUPHOIO JA0Ma
aBapUMHBIM M MOJJIEKAIIUM CHOCY WM PEKOHCTPYKIMH, CaJ0BOTO JOMa >KUJIBIM JOMOM H
JKUJIOTO I0MA CaJI0BBIM JOMOM)»

3. KoHTpoI1b 3a HCIIOIHEHNEM HACTOSLIETr0 MOCTAaHOBJIEHUS OCTABJISIO 3a CO00.

4. TlocraHOBNEHHE BCTYMAeT B CHIY CO JHS €ro OQUIMAIBLHOIO OIyOJMKOBAHUSA U
MOJICKUT pa3MENICHUI0 Ha OQUIMAIBLHOM calTe aaMuHHCTpanuu ropoja KapabanoBo
http://roponkapabanoBo.pd.

['maBa agMHUHUCTpALIH
ropoaa KapabanoBo N.B. [1aBnoB
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[Ipunoxxenue
K ITIOCTaHOBJICHUIO aIMAHUCTPALAN
or 10.12.2021 Ne 605

AI[MI/IHI/ICTPATI/IBHLIﬁ PETJIAMEHT
NpeI0CTABIEeHUS MYHUIIUNIAJIbHOM YCJYTH
«IIpu3Hanue caI0BOI0 J0Ma KUJIBIM JOMOM U KHJIOT0 I0Ma CaIOBLIM I0MOM»

1. O01mme moj10;KeHus.

1.1. Hacrosiimuiit ATMUHUCTPATUBHBIN PETJIAMEHT MO MPEIOCTABICHUIO MYHUIUITAIBHOM
yeanyru «IIpu3HaHue cagoBoro JoMa >KUiIbIM I0MOM M KHJIOTO JJOMa CaJ0BBIM 10MOM» (Haiee -
AJMUHUCTPATUBHBIM pEriaMeHT) pa3paboTaH B LeSIX peaau3aluu IpaB TIpakgaH Ha
oOpamieHre B aJMHHUCTPAIMI0 MYHHIMIIAIBHOTO oOpa3oBanusi ropoga KapabGaHoBo
MOBBIIICHHUS] KAYeCTBA HUCIOJHEHUS W JOCTYNHOCTH MHPU MOJYYEHWH MYHHUIMNAIBHOW YCIYIH
«IIpu3Hanue cazoBOro JOMa >KMJBIM JOMOM U >KMJIOTO JOMa CaJOBBIM JIOMOM» (nanee -
MYHUIIMIIATbHAS YCIIyTa).

AJMUHUCTPAaTUBHBIA  pErjJaMeHT  YCTaHaBIMBAaeT  CTaHJApT  IPEIOCTaBIICHUS
MYHULUIIAIBHON  yCIyTH, OIpEAeNsAeT IOCIEAOBATeIbHOCTh M CPOKHM  BBINOJHEHUS
aJIMAHUCTPATHBHBIX TPOLEAYp MPEIOCTABICHUS MYHUIMITAIBHON YCIIYTH, MOPAIOK U (HOPMBI
KOHTPOJISI TPEJOCTaBICHUS MYHUIIMMAIBLHOW YCIYTH, TMOPSIOK O0KajJoBaHWs 3asBUTEISIMU
pelieHui u aencTBuil (0e31eHCTBUS) COTPYAHUKOB.

1.2. 3asgBUTENS MU MPU NMPEAOCTABICHUN MYHUIIUTIAIBHON YCIYTHU SIBISIFOTCS (PU3HUECKUE
JMIa, B TOM YHUCJIE 3apErMCTPUPOBAHHBIE B KAUECTBE MHAWBUIYAJIbHBIX MIPEAIIPUHUMATENCH WIn
IOPUAMYECKUE JIUIIA, KOTOPBIE SBISIOTCA COOCTBEHHUKAMU MOMEIICHUHN, WK JINIA, BIaJICIOIne
MOMEILEHUSIMU Ha MHBIX BELIHBIX MpaBax, JAIOUIMX UM IPaBO PACHOPSIKEHUEM IOMEIICHUEM.
OT numenu NoJIy4aTens MYHULHUIIAIBbHON YCIIyTH MOKET BBICTYNATh
YIOJIHOMOYCHHBIN MPEACTaBUTENb (ajiee — 3asgBUTENb), JEHCTBYIOIIUA HAa OCHOBAaHUU
JIOBEPEHHOCTH, O)OPMIICHHOH B COOTBETCTBHUHU C 3aKOHOIaTeNbCTBOM Poccuiickoit denepariuu.

1.3. MyHHIIMTIATBHYIO YCIYTY OKa3bIBAE€T aMHHHUCTPALINS MyHUITUTIAILHOTO 00pa3oBaHuUs
ropoga KapabanoBo. VcrnonHuTeneM MyHMLIMNAIBHOW YCIYTH SBISETCS MYHHULUIAIBHOE
Ka3zeHHoe yupexaeHue «Jupekius xkuzHeoOecneueHus: HaceneHnus» ropoja Kapadanoso (nanee
— MKY «KH» wunmu yupexnaeHue) W MyHUIMNAIbHOE OIOJDKETHOE  yUpexKJeHHe
«MHOro(yHKIIMOHANIBHBIN IIEHTP MPEAOCTaBICHUS TOCYAapPCTBEHHBIX U MyHUIIUIIAIbHBIX YCIYT
HacCeJICHUI0 AJIeKCaHJPOBCKOro paiioHa» (nanee - MOL),npu Haauuuu 3aKIFOYEHHOTO
COTJIAIlIEHUs! O COTPYITHUYECTBE.

1.4. TpeOoBanusg K MOpAAKY WHGOPMHPOBAHUSA O TMPEIOCTABICHUN MyHHIIMIIAIbHOM
YCIIyTH:

1.4.1. lndopmarus o mopsake MpeaoCTaBI€HUS MYHULMNAIBHOW YCIYTH, CBEJCHUS O
MECTe HaxXOXJIeHHus, rpaduke paboOThl, KOHTAKTHBIX TeledOHAX, ajpece SIEKTPOHHOW MOYTHI
MKV «/[DKH» pa3zmemarorcs Ha MHPOpPMaLMOHHBIX cTeHaax B momemeHnn MKV «/DKH»y,
IpelHa3HaYeHHbIX JUIsl npuéma 3asBuTeseld, Ha OQUIMAIbHOM CcalTe aJMUHUCTPALUU T.
KapabanoBo: http://ropoakapabanoBo.pd/, MHOTOGYHKIIMOHATBHOTO TieHTpa (nanee — M®DII) -
http://33.mfc.ru/, B rocymapcTBeHHOW uHpOpPMAIMOHHOW cucTteMe «EaumHbIi  mopTan
TOCYIapCTBEHHBIX W MYHUIIMNAIBHBIX yciyr (pyHkumii)» (nanee — Eaunbril mopran), a Takxke
MPEIOCTABIISAETCS O TeNe()OHY WU MPU JTUYHOM 0OpaIieHnn 3asiBUTENS.

MecToHax0XICHNE Brnagumupckass o0nacte, AJEKCaHIPOBCKHIA
AJIMUHHCTpalIUU paiioH, . Kapabanoso, 1. JlepmonToBa, . la
I'pacuk paboTsl

[ToHenebHUK-UyETBEPT \ c800m017.15
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IIaTtanma ¢ 8.00 1o 16.00
IlepepbiB ¢ 12.00 1o 13.00
BreixoaHoli qeHn cy0600Ta, BOCKpECEHBE
KonTaktHbie TeneoHbI 8 (49244) 5-18-97
E-mail adminkar@mail.ru

1.4.2. UnpopmupoBaHue 3asgBUTEICH O TNPEAOCTABICHUHW MYHHUIUMIIAIBHON YCIyrd
OCYILECTBIIETCS:

- HEMIOCPEJCTBEHHO B YUPEKACHUU MPU 0OpaIeHUH 3asiBUTENICH;

- C UCIIOJIb30BaHUEM CPEICTB TeNe(OHHOH CBSI3H, HNEKTPOHHOW MOYTHI MPH OOpaIeHUH
3assBUTEIICH;

- IOCPEJICTBOM pa3MelleHus Ha opuiuansHoM MHTepHeT-caiiTe ydpexkIeHHs, a TaKke
nyOJIMKaluy B CPeJICTBAX MacCOBOM MH(POPMALIUY.

1.4.3. Undopmanus 1o Bompocam MpeaoCTaBICHUs MYHUIMIIAIbHON YCIYTH 3asiBUTEINIO
IPEOCTABIIACTCS IPU JIMYHOM HJIM MHMCBbMEHHOM OOpallleHuu, No TeiedoHy, Mo 3JIEeKTPOHHOH
1ouTe.

IIpu orBerax Ha TenedOHHbIE 3BOHKM M YCTHBIE OOpAllEHHs COTPYTHHUK YUpPEKIECHUS
OIPOOHO M B BEKJIMBON (KOPPEKTHOI) (hopMe KOHCYIBTHPYET OOPATUBIIMXCS 3asBUTEINCH 110
HMHTEPECYIOIINUM HX BOIPOCAM.

OtBer Ha TeneOHHBIA 3BOHOK MOJDKEH COJEpXaTh MHOOPMAIMI0 O HAaWMEHOBAHHUH
OpraHa, B KOTOpBIM ITO3BOHMJI 3asiBUTENb, (paMUIMU, JAOJDKHOCTH COTPYIHHUKA, MPHUHSIBILErO
TeneOHHBIN 3BOHOK.

KoHcynbranuu npeocTaBisioTcs 0 CIEAYOIIUM BOIPOCaM:

- COZIep KaHUE U XOJ MPEAOCTaBICHNUS MyHUIIMITAILHON YCIyTH;

- MepeyeHb TOKYMEHTOB, HEOOXOAUMBIX JAJIs MPEAOCTaBICHUS MYHULUIAIBHOW YCIIyTH,
KOMILUIEKTHOCTH (JOCTAaTOYHOCTH) MPEICTABICHHBIX JOKYMEHTOB;

- AICTOYHHMK  IIOJly4eHHs  JOKYMEHTOB,  HEOOXOAUMBIX  JUId  HPEAOCTaBICHHS
MYHHUIUIIAJIBHON YCIyTH;

- BpeMmsl [IpYeMa U BbI1aul JOKYMEHTOB;

- CPOK IPUHSATHS PEIICHHS O MPEIOCTABICHUN MYHHUIIMIIATBHOMN YCIyTH;

- IOpAZOK 00XajoBaHUs JeHCTBUM (0e3neicTBUSA) M pElIeHUH, OCYIIECTBISIEMbIX U
NPUHUMAEMBIX YYPEKICHHEM, €ro JOJDKHOCTHBIMH JIMIAMH W COTPYJHHKAaMH B XOJIe
NPEeOCTaBIEHUS] MyHULIUIIAIBHON YCIYTH;

- MHBIM BOIIPOCaM, BO3HHMKAIOIIUM Y 3asBHTENS NPU MPEIOCTABICHUHA MYHHIIUATIATBHOM
YCIIYTH.

1.4.4. TlucbMeHHbIE 0OOpaIleHUs] O TMOPSIKE IMPENIOCTABICHUS MYHULIMNAIbHOW YCIyrd
paccMaTpUBAIOTCSI C Yy4YeTOM BpEMEHHM IOATOTOBKM OTBETa 3asBUTENI0 B CpPOK, HE
npesbimaromuii 30 1Hel co aHS peructpauuu obpaimieHus. OTBET Ha MUCbMEHHOE oOpalleHue
JlaeTcsl B MPOCTOM, YETKOW M MOHATHOM (hopMme ¢ ykazaHMEeM (aMHUIMM M MHHULIHAAIOB, HOMEpa
teneona ucnoaHuTens. OTBET MOANMUCHIBAETCS pykoBoauTeneM. lIpu KOHCYIbTUpOBaHUU MO
AJIEKTPOHHOM IMOYTE OTBET Ha OOpallleHHe HalpaBIIeTCsl Ha AJIEKTPOHHBIN ajpec 3asBUTENS B
CpOK, He npeBblatonuii 30 1Hel co JHS perucTpauuu oopaleHusl.

OTtBer Ha oOpalieHue HampasisieTcs B (opMe 3JIEKTPOHHOIO JOKYMEHTa IO ajpecy
DIIEKTPOHHON TIOYTHI, YKa3aHHOMY B OOpaIlleHWH, TOCTYNHBIIEM B YUpexIeHHe B (opme
AJIEKTPOHHOI'O JOKYMEHTa, U B IMUCBMEHHOH (opMe MO MOYTOBOMY aJpecy, YKa3aHHOMY B
oOpallleHuH, MOCTYNUBILIEM B YUPEKICHHE B MUCbMEHHOM popme.

1.4.5. Ha undopManiMoHHBIX CTEH/IaX B MMOMEUICHUAX YUPESKICHUS pa3MELIaeTcsl ajipec
opurmansHoro caita MKY «/XKH» B wuH(bOpMannoHHO-TETEKOMMYHUKAIMOHHON CETH
«uTepHeT», anpec 3JEKTPOHHOM MOYTHI, CIpaBOYHBbIE TenedOoHbI, MHPOpMALUI O pPEXKHME
paboTbl, O TOpSJKE TMPEACTABICHUS MYHHIUMAIBHOW YCIYTH, O TOpSAAKE TIOAaYd U
paccMOTpeHHUs Kanod Ha pemeHust U AeicTBus (0e3neiicTBre) yUpexkIeHus, ee JTOTKHOCTHBIX
JUL, COTPYIHUKOB, IEpPEYEeHb JOKYMEHTOB, IIPEIOCTAaBIEHUE KOTOPHIX HEOOXOaUMO s



MOJIyYEeHUsI MYHUIUITAJIBLHON YCIIyTH, 00pa3iibsl (JopM 3asiBIEHU s 0OpaleHus 3a MoJydeHueM
MYHULIMIIATLHOU YCITyTH.

1.4.6. udopmanus mo BompocaM MpeaoCTaBIeHUs] MyHUIUITAIBHON YCIIyTH, CBEICHUS O
X0JIe ee MPEJOCTABICHHUSA, O MOPSJIKE [MOJaYH U PACCMOTPEHHUS KAI00 Ha pelIeHus: U JIeHCTBUS
(Oe3meiicTBUE) yUYpeXIEHUS, €€ JOKHOCTHBIX JIUI, PaOOTHUKOB MOTYT OBITH IOJYyYCHBI
3asBuTeneM Ha opunmanbHoM caiite MKY «/JDKH» B cetn «MHTEepHET», ¢ MCIOJIb30BaHUEM
Enunoro noprana.

1.4.7. Nudopmarus o mperocTaBICHUN MyHUITUTIATBHOW yCyru Ha EquaoM nopraire.

Ha Ennnom moprane pasmemniaercs ciueayromnas nHpopMaIus:

1) ucuepnpIBarOIKil  MEpeYeHb JOKYMEHTOB, HEOOXOJMMBIX JUIS IPEAOCTABICHHS
MYHUIIUTNATBHON YCIyrH, TpeOOBaHUS K O(GOPMIICHHIO YKAa3aHHBIX JIOKYMEHTOB, a TaKke
nepeyeHb JOKYMEHTOB, KOTOPBIE 3aBUTENb BIIPABE MPEACTABUTh M0 COOCTBEHHON MHUIIMATHBE;

2) KpyT 3asBUTEIICH;

3) cpok mpenocTaBlieHUS MyHHIIUIATBHON YCIyTH;

4) pe3yabTaThl TPEIOCTABICHUS MYHUIMIAIBLHON YCIIYTH, MOPSAOK IPEICTABICHUS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3YJIbTaTOM MIPEIOCTaBICHNUS MYHUIIUITAILHOM YCITyTH;

5) pa3mep IuIaThl, B3MMAEMOil 3a PEI0CTaBICHHE MYHHIIUTIAILHON YCIIyTH;

6) vcuepnbIBAIOIINN TIEPEYCHbh OCHOBAHWM Ui IPUOCTAHOBICHHS WM OTKa3a B
IIPEIOCTABICHUU MYHUIIMIIAIIBHOMN YCIIYTH;

7)o mpaBe 3asBUTEN Ha J0CyAeOHOe (BHeCcyaeOHOE) OOKaloBaHWE EHCTBUIA
(Oe3neiicTBUSl) M peELIEHUM, MPUHATHIX (OCYIIECTBISAEMBIX) B XOJA€ IPEIOCTABICHUS
MYHUIIUTIAJILHON YCIYTH;

8) dopmel 3asBiaeHUI (YBEAOMIICHUH, COOOIIECHUIT), UCITOIBb3YEMbIE TIPH MIPEAOCTABICHHH
MYHUIIMIIATEHOU YCITYTH.

Wndopmanms Ha EnuHOM moprase o TOpSIKE W CPOKax MPEeJOCTaBICHUS
MYHUIIMIIATIBHOW yCIyTM Ha OCHOBAaHHWM CBEJCHUN, cojJepKammxcsi B  denepaibHOU
rocy/1apCTBEHHOW HH(POpPMAIMOHHON cucteme «®PenepanbHblii peecTp TOCYAApCTBEHHBIX U
MYHHULIHUINATBHBIX YCIYT (QYyHKIUN)», TpeaocTaBseTcs 3asBUTENI0 OeCIIaTHO.

JHoctyn kK mHGOpMaLMu O CpOKax U MOPSIKE MPEAOCTaBICHHUS] MYHUIMIIAIBHON yCIyTU
OCYyIIECTBIIsIeTCS 0€3 BBINOJIHEHUS 3asBUTENEM Kakux-1u0o TpeOoBaHHI, B TOM 4mcie 0e3
MCIIOJIb30BaHUsl POrpaMMHOr0 00eCredyeHUs], yCTaHOBKAa KOTOPOro Ha TEXHUUYECKHE CPEICTBA
3asgBUTENS TPeOYeT 3aKIIOUCHMsI JUIIEH3MOHHOTO WM MHOTO COTJIAIIEHUs ¢ MpaBoobiIagaTesieM
IIPOrpaMMHOr0 oOecreyeHus, MpeayCMaTpUBAIOLIEro B3MMaHUE IUIAThl, PErMCTPALMI0 WU
ABTOPU3ALIMIO 3aBUTEIIS UM IPEIOCTABIECHUE UM NIEPCOHATIbHBIX JIaHHBIX.

II. Cranpapr npenocTaBiaeHUs MyYHUIUNIAJIBHOH YCIyTH

2.1. HaumeHoBaHue MyHUIIUNaNbHON yeinyru: «lIpucBoenue anpeca o0bEKTY ajpecaiuu,
M3MEHEHUE U aHHYJIMPOBAHUE TAKOIO aJpecay.

2.2. MynununansHasg  ycnyra npenoctaBisercss MKY  «/DKH» mo  anpecy:
Brnanumupckas o6mactb, AnekcanIpoBckuil paiton, ropoa KapaGanoso, mimomans JIepMoHTORBA,
oM la; a tak ke M®LI mpu HaTM4KUK 3aKIIFOYEHHOTO COTJIAIIEHUS O B3aUMOJICHCTBUN.

2.3. PezynpTaTamu npeAoCcTaBiIeHHUs] MyHUIIUIAIBHON YCIIYTH SBIISIOTCS:

2.3.1. KoHeuHBIMH pe3yabTaTaMH MPeIOCTABICHUS MYHUIUITAIBHON YCIIYTH SIBJISIOTCS:

- Bpimaua pemeHHs O NMPU3HAHMM CAJOBOIO J0Ma JKWJIBIM JOMOM H KWJIOTO JI0Ma
CaJIOBBIM JIOMOM;

- [IpunsTtue pemeHuss 06 oTkasze B MPU3HAHUU CAZOBOTO JI0Ma KUJIBIM IOMOM M KHJIOTO
JIOMa CaJI0BBIM JIOMOM.

Pemenne ogopmiisiercs B 3J€KTPOHHOM BHJE ¢ 0OOCHOBaHMEM IMPHUYMH OTKa3za, KOTOPOe
yJIOCTOBEPSIETCSl MOJIMUCHIO PYKOBOJIUTENS (3aMECTHTENsS) PYKOBOAMTENS AIMMHUCTPALUH.
VYBenomiienue o0 oTKa3e B MPEIOCTaBICHUHN MYHUIIUIAIBHON yCIyru oopmiisieTcss B Te4eHue 5
pabouux THEH co JTHS NPUHATHS pelleHus 00 OTKa3e M BBIJACTCS 3asBUTEINIO O] MOJMUCH HA



KOMHMM 3asABJICHUS TpU OOpamieHuH 3asBuUTENsS (€ro 3aKOHHOTO MPEACTABUTENSA) B
AJMMHHCTpAlMM B COOTBETCTBHM C YCTAHOBJICHHBIM TpauKoM paloThl, MO0 HANpaBIseTCs
3asgBUTENIO B JHMYHBIA kKaOuHer Ha ExmHom moprane, nubo uvepe3 MHOrO(YHKIIHOHAIBHBINA
LEHTP.

2.4. Cpoku OCYLIECTBIECHMSI aAMHHHCTPATUBHBIX IPOLELYp HE MOIYT HpeBbIlaTh 45
KaJeHJapHBIX JAHEH: CPOK NMPHUHATUS PELICHHs O NMPU3HAHUU CaJ0BOrO JI0MA JKUIIBIM JIOMOM U
KHJIOTO JIOMa CaJOBBIM JIOMOM He Oosiee 45 KaneHZapHBIX JHEH CO JHS TMPEeIOCTaBICHHS
3agBuTeneM (IIpeICTaBUTENEM 3asBUTENS) 3asiBICHUS M JOKYMEHTOB B AJMHUHHUCTPALHUIO,
00513aHHOCTB T10 TPE/ICTABICHUIO KOTOPHIX BO3JIOKEHA Ha 3asiBUTEIS.

3asBieHUE, MPUHATOE JIMYHO OT 3asBUTENS, PETUCTPUPYETCS CIYXKALIUM YUPEKICHHS
(MHOTO(YHKITMOHAILHOTO IeHTpa) B TedeHwe 30 MHUHYT TpPH YCIOBUU OJIHOBPEMEHHOTO
npeocTaBiieHus (IPEIbIBICHHS) HEOOXOAUMBIX JOKYMEHTOB.

3asBreHne, HaPaBJICHHOE TOCPeACTBOM EaMHOr0 moprana, perucTpupyeTcst CIyKaliuMm
YUPEXKAEHUS B TOCYJapCTBEHHON MH(OpMAIMOHHON cucTeMe, oOecreunBaroniell BO3MOKHOCTh
NPEOCTaBIICHUS] MYHHMIMIIAIBHOW YCIYrH B 3JEKTPOHHOU (opme (nanee - rocyqapcTBeHHAs
uHpopMannoHHas cucrtema). CiayXaluil yupexeHus He MO3[Hee CIEeIYIOLEro KajleHJapHOro
JOHS CO JHS TONY4YeHHs 3asBIeHHS (OpPMUPYET M HANpaBisieT 3asBUTENIO SJIEKTPOHHOE
YBEJIOMJICHHE O PETUCTPALIMH €r0 3asiBICHUS.

MakcuManbHbI CPOK OXHUJAHUS 3asABUTENA B O4YepeIy IpU I[OJlade 3ampoca o
IPEJOCTABICHUH YCIYTH U IPU MOJIYYEHUH pe3ybTaTa He MOKeT NpeBblath 30 MUHYT.

2.5. HopmaTuBHBIE TIPAaBOBBIC AKTHI, PETYIUPYIOIINE MPEIOCTABICHUE MYHHIUIAIBHOMI
YCIIyTH.

[lepeyeHb HOPMATHBHBIX TPAaBOBBIX  AaKTOB, PETYIUPYIOIMIMX  IMPEIOCTABICHHUE
MYHUIUNAIBHONH ycayrn (C yKa3aHHMEM HX PEKBU3UTOB U HCTOYHUKOB OQHUIMAIBHOTO
OITyOJIMKOBAHUS ) MOJICKUT 00s3aTEILHOMY Pa3MEIICHHUIO B ceTH «MHTEpHET» Ha OPHUIIHATHEHOM
caifte aiMuHHUCTpanuy U Ha EnuHoM noprase.

[lepeyeHb HOPMATHBHBIX NPAaBOBBIX  AaKTOB, PETYIUPYIOMIMX  TPEIOCTABICHHE
MYHUIUNAIBHONH YCIyrd, HE NPUBOJUTCI B TEKCTE HACTOSILEro aAMHHUCTPATUBHOIO
periaMeHTa.

MKV «JIJKH» ob6ecrnieunBaeT pa3MelIeHHE U aKTyaJH3alMI0 MEepeyHs HOPMATHUBHBIX
NPaBOBBIX AaKTOB, PETYIUPYIOMIMX TPEAOCTABICHHE MYHUIIUIAIBLHOW YCIyTH, Ha CBOEM
odunumansHOM caiite, a Takxke Ha EnuHoM noprase.

2.6. VcuepnbiBaroluii mepedyeHb JOKYMEHTOB, HEOOXOAMMBIX i MpPelOoCTaBICHUS
MYHUIUIAIBHON YCITyTH.

2.6.1. Tlepeuenb TOKYMEHTOB, MPEICTABIISIEMBIX 3aBUTEIIEM:

a) 3asBJICHUE O MPHU3HAHUHU CAZOBOTO JOMa JKUJIBIM JOMOM HWJIM KHJIOTO JIOMa CaJ0BBIM
JIOMOM (J1asiee - 3asiBJICHHE), B KOTOPOM YKa3bIBAIOTCS KaJacTPOBBI HOMEp CaZ0BOTO J0Ma WA
JKHUJIOTO IOMa M KaJacTPOBBIA HOMEpP 3€MEIbHOI0 yyacTKa, Ha KOTOPOM PAacCIOJIOXKEH CaJ0BbIN
JIOM MJIM KHMJION JTOM, TTIOYTOBBIN a/Ipec 3asBUTEINS MM aJIpec DIIEKTPOHHOM MOYTHI 3asIBUTENS, a
TaKkXe Crnoco0 MOJy4YEeHHs PELIeHHs YIMOJHOMOYEHHOI'O OpraHa MECTHOI'O CaMOYIpaBlIeHHs U
UHBIX TPEIyCMOTPEHHBIX HACTOSIIMM DETJIAaMEHTOM JIOKYMEHTOB (TI0YTOBOE OTIIPABICHHE C
YBEJIOMJICHEM O BPYYEHUH, IEKTPOHHASI MTOYTA, MOJTYYEHUE JTUUYHO B MHOT'O(YHKIIMOHAIBHOM
[EHTpPE, OTYyICHNE JINYHO B YIIOJTHOMOYEHHOM OpTaHe MECTHOTO CaMOYIIPaBJICHUS);

6) BBIIUCKY M3 EIMHOrO TroCyIapCTBEHHOTO peecTpa HEIBIXKUMOCTH 00 OCHOBHBIX
XapaKTEPUCTHKAX M 3apPETHCTPUPOBAHHBIX MPaBax HAa OOBEKT HEABMKUMOCTH (J1ajee - BBIHCKA
u3 EnuHOro rocygapcTBEHHOro peecTpa HEABWKMUMOCTH), COJAEPIKAIIyl0 CBEIEHHS O
3apeTUCTPUPOBAHHBIX TMpaBax 3asBUTENS HaA CAJOBBIA JIOM WIH OJKWJIOH JIoM, JHOO
IPaBOYCTaHABIMBAIOIINI JTOKYMEHT Ha YKWJIOM JOM WJIM CaJiOBBI JIOM B cily4yae, €cii IMpaBo
COOCTBEHHOCTHU 3asiBUTEINS HA CAJOBBIA JOM WJIM KWUJIOW JIOM HE 3aperucrpupoBaHo B ExgnHom
rOCYJapCTBEHHOM peecTpe HEIBM)KMMOCTH, WM HOTApHAJIbHO 3aBEPEHHYIO KOIHUIO TaKOro
JOKYMEHTa;

B) 3aKJIIOYEHHE MO 00CIEOBAHUIO TEXHUYECKOTO COCTOSHUS OOBEKTa, MOITBEPIKAALOIIee



COOTBETCTBUE CAJOBOTO JOMa TPEOOBAHMSIM K HAJEKHOCTH M 0€30MacCHOCTH, YCTAHOBICHHBIM
yacThlo 2 ctatbu S5, crathamu 7, 8 u 10 @enepanbHoro 3akoHa "TeXHUYECKHUI perjaMeHT O
0€30MacHOCTH 3/1aHUM U COOpPYXKEHUMU", BBIIAHHOEC WHIUBUIYAIbHBIM MPEINPUHUMATEIEM WU
IOPUAMYECKUM JIMIOM, KOTOpBIE SIBISIOTCS WICHAMU CaMOPETyJIupyeMoil oOpraHu3aluu B
00J1aCTH NHXEHEPHBIX U3bICKaHUH (B Cilydae MPU3HAHUS CaJl0BOT0 J10Ma KUJIbIM JJOMOM);

r) B cly4ae, €Ccld CaJOBbIM JIOM WM KHIJIOM JIOM OOpeMeHEH IpaBaMH TPETbHX JIHII, -
HOTapUAJIbHO YJOCTOBEPEHHOE COIJIaCUe YKa3aHHBIX JIUI[ HA MIPU3HAHUE CAJ0BOTO JIOMa >KHIIBIM
JIOMOM HJIM KHJIOTO JO0Ma CaJOBBbIM JOMOM. YKa3aHHbIE JOKYMEHThl MOTYT OBITh IMOJAaHbI
3asBUTEJIEM HJIM €r0 IPEeJICTaBUTENIeM B AJMUHUCTpAIlUU C UCIIONb30BaHueM ExuHoro mopraia
(pu HaIMYMU TEXHUYECKOH BO3MOXKHOCTH) M MOAMKCAHBI C UCIOJB30BAaHUEM KIIF0Ya MPOCTOM
AIIEKTPOHHON moAmucH 0e3 HeoOXOAMMOCTH HMX NOoJaud B HMHOM (opme. AIMUHHCTpanus
uH(pOPMHUPYET 3asBUTENECH O BO3MOXHOCTU MOJA4M JOKYMEHTOB C HCIOJIb30BaHHEM EnnHoro
MopTajga B COOTBETCTBUU C MYHKTOM 1.4.7 HACTOSIIEro aIMUHUCTPATUBHOTO pPETIaMeHTa.

2.6.2. [lepeueHb JOKYMEHTOB, MOJYy4a€MbIX B XOJI€ MEKBEJIOMCTBEHHOTO B3aUMOJICUCTBUSI:
1) Boinucka u3 EquHOro rocyaapcTBEHHOrO peecTpa HEBUKUMOCTH, COJIepKalliasi CBEACHUS O
3apETUCTPUPOBAHHBIX MpaBax 3asBUTENS HaA CaJOBBIA JOM WIM KWIOH J0oM, JHOO
MPaBOYCTAHABJIMBAIOIIMN JOKYMEHT Ha XWJIOW JOM WJIM CaJOBBIA JOM B Cllydae, €CJIH MPaBo
COOCTBEHHOCTHU 3asBUTEINA HA CAJOBBIA JOM WIIM KHJIOM JAOM HE 3apeructpupoBaHo B Enxnnom
rOCYJapCTBEHHOM pPEEeCTpe HEABUAKUMOCTH. J[OKYMEHTBI, MPEAyCMOTPEHHBbIE MyHKTOM 2.7.2.
3asgBUTENb BIIPaBE MPEJICTAaBUTh MO COOCTBEHHON MHUIMATHBE. B ciydyae HempeacTaBIeHUS HX
3asBUTENIEM COTPYAHUK AJIMUHHUCTpAllMM HE TO3JHEE CIEAYIOLIEro IHS IIOCiE IpueMa
JIOKYMEHTOB y 3asBUTENs 3alpallliBaeT yKa3aHHbIE NOKYMEHTHI (CBElIEHUs, COJEpiKalluecs B
HUX) C  HCIOJb30BAHMEM  E€IUHOM  CHUCTEMBbl  MEXBEIOMCTBEHHOTO  JJIEKTPOHHOTO
B3aMMOJICHCTBUSI.

2.6.3. 3asBiieHHE O TPEAOCTABJICHUNM MYHHUIIMNAIBLHON yciayru dopmupyercs mo (opme
corimacHo mpuiokeHruto No 1 K agMHUHHCTPATUBHOMY pETJIAMEHTY. 3asiBICHUE MOXKET ObITh
3aM0JIHEHO OT PYKH WMJIU MAIIMHOMHMCHBIM CIIOCOOOM, pacredaTaHo IMOCPEICTBOM 3JICKTPOHHBIX
MeYaTaloIUX YCTPOUCTB, cHOPMUPOBAHO B HMHTEPAKTUBHON ¢opme ¢ momomibio ExunHoro
noprana. JJoKyMeHThI, TIPEACTABISIEMbIE 3asiBUTEIEM, JOJIKHBI COOTBETCTBOBATH CIICIYIOLIUM
TpeOOBAHUSM:

- TEKCTHI IOKYMEHTOB JOJIKHBI ObITh HANTUCAHBI pa300PUHBO;

- dammnusg, UM U OTYeCTBO (IIPU HATUYMM) 3asiBUTENs, €ro ajpec MecTa >KUTENbCTBA,
TenedoH (eciu ecTh) JOHKHBI ObITh HANKMCAHBI MTOJIHOCTHIO;

- JOKYMEHTBI HE JOJHKHBI COJAEPKATh MOAYUCTOK, MPUIIHUCOK, 3aYEPKHYTHIX CIOB M MHBIX
HEOTOBOPEHHBIX MCITPABICHUH;

- TOKYMEHTHI HE JOJKHBI OBITh HCIIOTHEHBI KapaHaIlIoM;

- JIOKYMEHTHI HE JIOJDKHBI UMETh CEPhE3HBIX MOBPEKICHUN, HATMYHE KOTOPHIX JOIMYCKaeT
HEOJHO3HAYHOCTh UX TOJKOBAHMSI.

2.7. Ilpu mpenocTaBieHUH MyHUIIANIAIEHON yCIyTH AIMHUHUCTpAIIMS HE BIIpaBe TpeOOBaTh
OT 3asIBUTEJIA:

a) TpPEJCTaBJICHUS JOKYMEHTOB, MOATBEPKIAIOIMIMX BHECEHHE 3asBUTENIEM TIUIATHI 3a
MPEA0CTaBICEHUE MYHULIUIIAIbHON YCITYTH;

0) mpencTaBieHUsT TOKYMEHTOB WM HWHGOpMaMu OO0 OCYIIECTBICHUS JIEHCTBHM,
MPEACTABJICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATUBHBIMU MPABOBBIMU
aKTaMH, PETYJIUPYIOIMUMH OTHOIICHHS, BO3HUKAIOIIME B CBSI3M C TMPEIOCTaBICHUEM
MYHUIUIIATBHON YCIyTH;

B) TPEJACTABJICHHUS JTIOKYMEHTOB W HWH(GOpPMAIMH, KOTOPBIE HAXOMIATCS B PACHOPSIKCHHUH
AJIMUHUCTpAIIUU, UHBIX TOCY/IaPCTBEHHBIX OPTaHOB, OPTAaHOB MECTHOTO CAMOYIPABJICHHS JTHOO
MOJABEAOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM H OpraHaM MECTHOTO CaMOYIpaBJICHUS
OpraHu3aliii, y4acTBYIOIIUX B MPEJIOCTABIECHUHA MYHUIIMIAIBHOW YCIYrH, B COOTBETCTBHM C
HOPMAaTHUBHBIMU MpPaBOBbIMU akTaMu Pocculickoil ®denepanyu, HOPMATUBHBIMH MPABOBBIMU
aktaMu Bragumupckoil 001acTH, 3a HCKIIOYEHHEM JOKYMEHTOB, BKJIIOYEHHBIX B MEPEYCHBb



JIOKYMEHTOB, OIIPEJIEIEHHbIN yacThio 6 crateu 7 DenepanbHoro 3akoHa ot 27.07.2010 Ne 210-
@3 «OO0 opraHM3alMu MPEJOCTaBIECHUS TOCYJAPCTBEHHBIX M MYHMIMIAIBHBIX YCIYI».
3asBUTENb BIIpaBEe NPEACTaBUTh YKa3aHHBIE JOKYMEHTHI M HMH(OpMAIMIO MO0 COOCTBEHHOM
MHUIIMATHBE;

') OCYIIECTBICHHS NCHCTBUN, B TOM YHCJIE COTIACOBAHUN, HEOOXOIUMBIX IJISl TTOTY4EHUS
MYHUIUNAIBHON YCIYTM U CBSI3aHHBIX C OOpAIlleHHeM B MHbIE T'OCYJapCTBEHHbIE OpIaHbl,
OpraHbl MECTHOTO CaMOYIPAaBJIEHMsS, OPraHU3allUM, 3a HCKJIIOUYEHUEM IIOJIyYE€HUs YCIYyT H
HOJy4EeHHUsl JOKYMEHTOB U MH(POPMALIMH, BKIIOUEHHBIX B IEPEYHH, YKA3aHHBIE B 4aCTH | cTaThbu
9 ®@enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®@3 «O06 opraHuzanuu IperoCTaBICHUS
roCyJapCTBEHHBIX U MYHHUILMIIATbHBIX YCIIYI»;

1) TIpeICTaBIICHUS] JOKYMEHTOB M WH(OpPMAlUU, OTCYTCTBHE M (WJIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJUCh MPH [E€PBOHAYAIBHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOJUMBIX
JUISL TIPEOCTABJIEHUS MYHULUIAIBHOM YCIYTH, JIMOO B MPEAOCTaBICHUM MYHULMIAIbHON
YCIIYTH, 32 UCKJIFOUEHHEM CJIEIYIOLINX CIIy4aeB:

- U3MEHEHHe TpeOOBaHWN HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOIIMXCS MPEIOCTABICHHUS
MYHUIMNAIBHOM YCIYrW, IOCJ€ IE€pBOHAYaJIbHOM IOJAaud 3asBJICHUSA O IPElOCTaBICHUU
MYHHUIUIIAJIBHON YCIyTH;

- HajiMyve OIIMOOK B 3asfBICHUUM O MPEJOCTaBICHUM MYHHMLHUIAIBHOW yCIyru u
JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IIOCJE MEPBOHAYAIbHOIO OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOJUMBIX JUIsl TPEJOCTaBICHUS MYHUIMNAIBHON YCIyru, Ju00 B IpeloCTaBICHUU
MYHUIIMIIAJILHON YCIYyTH U HE BKJIFOUEHHBIX B IIPEJCTABICHHBIN paHee KOMILIEKT JOKYMEHTOB;

- HUCTEYEHHE CpOKa JEHUCTBUS JOKYMEHTOB WJIM HU3MEHEHHe HHGOpMalMMU IOocie
[IEPBOHAYAJILHOTO OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOJAMMBIX Uil IpPEIOCTaBICHUS
MYHUIUIAIBHON YCIIyTH, MO0 B IPEIOCTABICHUN MYHHUIMIIAIbHON YCIyTH;

- BBIABIICHHE JOKYMEHTAJILHO MOJTBEPKIECHHOTO (pakTa (MPHU3HAKOB) OIMIMOOYHOTO WIIH
OPOTUBONPABHOrO  JeiictBus  (0e3neiicTBUsA)  JODKHOCTHOTO — JIMIIA WM CIIy’Kalllero
AJIMUHUCTpAlMU IpU I[EPBOHAYAIBHOM OTKa3€e B IMpUEME JIOKYMEHTOB, HEOOXOAMMBIX s
IPEOCTaBIICHUS] MyHUIIUIIAIBHON YCIIyTH, MO0 B MPEIOCTaBICHUH MyHULIMIAIBHON YCIIyTH, O
YeM B MHCbMEHHOM BHUJE 3a MOJIUCHI0 PYKOBOIUTENS (3aMECTUTENSI PYKOBOJIUTENS)
AJMMHHCTpAIMK YBEIOMIISITCS 3asiBUTENb, a TAaKXKe NMPUHOCATCS W3BMHEHUS 3a JI0CTABJICHHBIC
HEy/I00CTBa;

€) MpejcTaBleHUs] Ha OyMa)KHOM HOCUTeNle JOKYMEHTOB M HH(OpMAIUH, 3JIEKTPOHHBIE
00pa3pl KOTOPBIX paHee OBLIM 3aBEPEHBl B COOTBETCTBHHM C MyHKTOM 7.2 wactu 1 crtateu 16
@enepanbHoro 3akoHa or 27.07.2010 Ne 210-®3 «O06 opraHuzaluyu MpeIoCTaBICHUS
rOCYy/IapCTBEHHBIX W MYHUIUNAIBHBIX YCIYI», 3@ HCKIIOUEHHEM CIIy4aeB, €ClIi HaHECEHUe
OTMETOK Ha TakKue JOKYMEHTBhl JHOO HX W3bIATHE SBISIETCS HEOOXOIUMBIM YCIOBUEM
MPEIOCTABICHUSI MYHUILIMIIAJBbHOW YCIIYTH, U MHBIX CIIy4aeB, YCTAHOBJIEHHBIX (eaepaabHbIMU
3aKOHAMH.

2.7.1. HempencraieHue 3asBUTEIEM JOKYMEHTOB, KOTOPbIE OH BIIPaBe MPEJOCTABUTh NPU
1oJla4ye 3asBJICHUS O MPEJOCTAaBICHUM MYHULUIIAIBHON YCIYTH, HE ABJIETCA OCHOBAHHUEM JUIS
0TKa3a 3asBUTEIIO B IPEIOCTABICHUN MYHUIIUNIAIBHON YCITYTH.

2.8. HcuepnslBaoliMii IE€pEUYEHb OCHOBAHMM JUIsI OTKa3a B IIPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEJOCTaBICHHS] MyHULIUIIAIBHOMN YCIIYTH:

- 3asBJICHHE O MPENOCTABJIECHNUN YCIYTU MOJAHO B OpraH MECTHOIO CaMOYIIPaBJICHUS WU
OpraHHU3aIHIo0, B TOJHOMOYHS KOTOPHIX HE BXOAMT MPENIOCTABICHUE YCIYTH;

- 3asBUTEJIEM TMIPEJICTABJIEH HE TIIOJHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIN JUIs
MPEIOCTABIECHUS YCIYTH;

- NIPEICTABICHHBIE 3aBUTEIEM JOKYMEHTHI COIEpKAT MOJAYUCTKU M UCIIPABIICHUS TEKCTA,
HE 3aBEPEHHbBIC B OPSIIKE, YCTAHOBICHHOM 3aKOHOAATENbCTBOM Poccuiickoit dexneparuu;

- TpEeACTaBJICHHBIC 3asBUTENEM JOKYMEHTBHl YTPAaTHJIM CHJIY Ha MOMEHT oOpalleHHs 3a
YCIIyTOMH;

- IOKYMEHTBI COJIepKaT MOBPEKICHUS, HATMUUE KOTOPBIX HE MO3BOJIET B IOJHOM 00beMe



UCTIOJIb30BaTh MH(POPMALIMIO M CBEICHUS, COJepiKalliecs B JOKYMEHTaX /IS MPeJoCTaBICHUS
yCIIyTu;

- HETIOJTHOE 3aIl0JTHeHKE ToJiel B popMe 3asiBICHHS, B TOM YHCJIe B HHTEPAKTUBHOU (popme
3asBJIeHUs Ha EnquHOM noprane;

- Tojaya 3ampoca O TNPEAOCTABICHHHM YCIYTH M JIOKYMEHTOB, HEOOXOAMMBIX IS
IPEJOCTABIICHHS YCIYTH, B 3IEKTPOHHON (hopMe ¢ HApYLIEHUEM YCTaHOBJIEHHBIX TPEOOBaHMIA;

- HecoOuroieHne ycTaHOoBIEeHHBIX cTraTheil 11 denepanbHoro 3akoHa ot 06.04.2011 Ne 63-
®3 «OO6 »JIeKTPOHHOW TOANKMCH» YCIOBUW TPU3HAHHUSA JICHCTBUTEIBHOCTH, YCHJICHHOU
KBAJTHM(UIUPOBAHHON SJICKTPOHHOM MMOAUCH.

2.9. HcuepnbiBaoniuii MNepedyeHb OCHOBAaHUW i1 OTKa3a B  IPEJIOCTABICHUU
MYHULIMTIAJIBHOW YCIYTHU:

a) HaJIM4yue INPOTUBOPEYMBHIX CBEJCHMH B 3asABICHUU U NPUIOKEHHBIX K HEMY
JIOKYMEHTAax;

0) nogaua 3asiBJICHUS HE YITOJHOMOYEHHBIM JINLIOM;

B) HECOOTBETCTBHE HH(GOpPMAIMH, KOTOpAs COAEPKUTCS B JOKYMEHTaX M CBEICHUSX,
IIPEJICTABICHHBIX 3asBUTEJIEM, JaHHBIM, IIOJIYYCHHBIM B pE3ylbTaTe€ MEKBEJOMCTBEHHOIO
AJIEKTPOHHOI'O B3aUMOJEHCTBUS;

I') HE COOTBETCTBHUE JIOKYMEHTOB, IIPEJCTABICHHBIX 3asBUTENEM, IO (hopMe U COJepKAHUIO
TpeOoBaHUAM 3akoHOAaTenbecTBa Poccuiickoit denepanuu.

1) TOCTyIUIEHHE B AJMHMHUCTpALMI0 YyBeAOMJIeHUs 00 oTcyrctBuM B EnuHom
rOCy/IapCTBEHHOM pEECTPE HEABMKMMOCTH CBEACHUHM O 3aperucTpUpOBaHHBIX IIpaBax Ha
CaJIOBBbIM IOM WJIM JKWIOH JI0M, €CJIM IPaBOYCTAHABIIMBAIOIINN JOKYMEHT, IIPEyCMOTPEHHBII
noanyHktoM "O" myHkra 2.7.1. HacTrosIero aJAMMHHMCTPaTHUBHOIO pEIJIAMEHTa, WJIU
HOTapHalIbHO 3aBEpEHHAst KOIUS TAKOTO0 JOKYMEHTA He ObLIM MPEICTABICHBI 3asBUTEIIEM.

OTka3 B IpU3HAHUU CaJJOBOI0 JJOMA JKUJIBIM JJOMOM WJIM JKUJIOrO IOMa CaJ0BBIM JJOMOM I10
YKa3aHHOMY OCHOBaHHUIO [OIIyCKaeTcsi B cllydae, €cili AJMMHHUCTpalMs I0CIE IOJIy4eHUs
yBe1OMJIEHHsI 00 OTCYTCTBUU B EJMHOM rocyapcTBEHHOM peecTpe HEIBUKUMOCTH CBEACHUN O
3apETUCTPUPOBAaHHBIX IIpaBax Ha CaJOBBIM JOM WM JKUJIOW JOM YBEIOMHJA 3asBUTEI
YKa3aHHBIM B 3asBJICHUH CIIOCOOOM O IOJIyYEHHUU TAKOTO YBEJOMJICHUS, MIPEAIOKUI 3aBUTEIIO
IPEJCTaBUTh NPABOYCTAHABIMBAIOLINI JOKYMEHT, IPEAYCMOTPEHHBIA NOAMYHKTOM "0" myHKTa
2.7.1. HacTosimIero aJMUHUCTPATUBHOIO PErJaMeHTa, WJIM HOTApHaJIbHO 3aBEPEHHYIO KOIHIO
TaKOIo JTOKYMEHTA U HE MOJIY4YMJI OT 3asBUTENS TaKOM JOKYMEHT MJIM TAaKyl0 KOIHUIO B TEUEHUE
15 xanenmapHbIX JHEH €O JHA  HAOpaBJIECHUS  YBEAOMJICHUS O  IPEICTaBICHUU
IIPABOYCTAHABIIMBAOIETO JOKYMEHTA;

€) HeNpeACTaBIEHUE 3asgBUTENEM JOKYMEHTA, IPEIyCMOTPEHHOTO MOAIMYHKTOM """ MyHKTa
2.7.1. HacTOALIETO aAMUHUCTPATUBHOIO PETJIAMEHTA, B CIy4Yae €CIU CaJ0BbII JOM WIH KUJION
JIOM 00peMeHEH NMpaBaMu TPETbUX JIUIL;

) pa3MelleHHe CcaJoBOr0 JIOMa MM JKMJIOrO JIOMa Ha 3€MEJIbHOM Y4YacTKe, BHJIbI
pa3pelIeHHOT0  KCMOJb30BaHUSl ~ KOTOPOTrO,  YCTaHOBJEHHbIE B COOTBETCTBHUM  C
3akoHoAarenbcTBoM Poccuiickoit denepannu, He MpeayCMaTpUBatOT TAKOTO Pa3MEILIEHUS;

1) UCHOJb30BAaHUE >KHWJIOTO J0Ma 3asBUTENEM WM HUHBIM JIMIIOM B KadyecTBE MecTa
MOCTOSIHHOTO MPOXHUBaHUSA (TIPH pAaCCMOTPEHHUHM 3asIBIICHHS O IPU3HAHUM KHUJIOTO IOMa CaJl0BBIM
JIOMOM).

2.10. OcHoBaHMs 17151 IPUOCTAHOBJIEHUS IPENOCTABIICHNSI MyHUIIMIIAJIbHON yCIIyTH.

2.10.1. Oxa3zaHne MyHULAIIAIBHON YCIYTH IPUOCTAaHABINBAETCA IJ1aBOM aAMUHUCTPALIH B
cillyuae HeMpejacTaBleHUs JUO0 HeHaiexamero oQopMieHHs 3asBUTEIEM IEepeyuHs
JIOKYMEHTOB, YKa3aHHBIX B II. 2.7.1. HacTosIIero peranameHTa. 3asBUTENI0 B MUCbMEHHOM (opMme
IpeJUIaraeTcsl yCTPaHUTh NPUYMHBI IPUOCTAHOBJIECHMSI OKa3aHWs MYHMIMIIAJbHOW yciayru. B
Clly4ae HENpeACTaBIEHUS! B YCTAHOBIIEHHBIM CPOK TOKYMEHTOB, 3asiBUTEIIO HANIPABIISIETCS OTKA3
B IIPEIOCTABJIEHUN MYHULIUNIAIbHON yCIYTH.

2.11. Ilnara 3a npenocTaBiIeHUE MyHUIIMNIATBHON YCIYTH HE B3UMAETCS.

2.12. TpeGoBaHuUs K NOMEIIEHHUSIM, B KOTOPBIX IPEAOCTABIAETCS MyHULIUTIANIbHAS YCITyTa.



2.12.1. 3nanus (cTpoeHusi), B KOTOpbix pacnonokeHo MKY «JIKH» nomxHbl OBITH
000py10BaHbl HH()OPMAITMOHHON BBHIBECKOU (TaOIMYKOM) O HAMMEHOBAaHUH U peXUME paboTHhI, a
TaKXe BXOJOM JJIsi CBOOOHOTO IOCTYIIa 3asBUTEIICH B IIOMEIICHHE.

2.12.2. [lomemienusi, B KOTOPBIX HPEIOCTABISAETCS MYHUIMNAIbHAS YCIyra, IOJKHBI
cHaOkarbcsi TaOAMYKaMu C yKa3aHueM (GaMHiIud, HMMEH, OTYeCTB, JOJDKHOCTEW JIMII,
OTBETCTBEHHBIX 3a IIPEIOCTABICHUE MYHMIIMIIAJBHOM YCIYrH, a Takxke HHpopManueil ¢
yKa3zaHHEeM HaNMEHOBAHHUS YUPEKICHUS, IPEIOCTABIISIONIET0 MYHUIUITATBHYIO YCIIYTY.

2.12.3. [Ipuem rpaxkaaH OCYLIECTBIISETCS B CHEIHAIbHO BBIACIEHHBIX AJIS 3TUX Lenei
MOMEIICHUAX, BKJIIOYAIOMIMX B ce0s MecTa Il OXWAAHUWSA, Ui 3allOJIHEHUS 3asBICHUNA O
MPEIOCTaBICHUU MYHUIIUTIAIBHON YCIYTH U MH(OOPMUPOBAHUS TPAXKIAH.

2.12.4. Mecta 1t uHOOPMHUPOBAHHS  3asBUTEJICH, 3allOJHEHUS HEOOXOIUMBIX
JOKYMEHTOB, OKMJIaHUS B OYepeAr Ha MoJady WM MOJy4eHHE IOKYMEHTOB JIOJKHBI OBITh
000pYyIOBaHBI CTYNBSMH, CTOJAMHU HMCXOJd W3 (PaKTHUECKOW HArpy3Kd M BO3MOXKHOCTH HX
pa3MelieHus] B MOMEIIEHUH, a TaKkKe 00ecleyuBaloTcs oOpaszliaMH 3arojHEHUS JOKYMEHTOB,
NEepeYHEM JTIOKYMEHTOB, HEOOXOIUMBIX Ul IPEAOCTABICHHS FOCYJaPCTBEHHOM YCIIyTH.

2.12.5. PaGoune mMecTa CyKalux, OCYIIECTBISIOMNX MPEA0CTABICHHE MyHHITUTIATHHOM
YCIIYTH, 000pYAYIOTCS:

- pabo4YrMH CTOJIaMU U CTYNbSIMH (HE MeHee | KOMILIEKTa Ha OJTHOTO CITY>KAIero);

- KoMIiproTepamu (1 pabouuii KOMIbIOTEP HA OJJHOTO CIYXKAILET0);

- OPITEXHUKOW, TO3BOJISIONICH CBOEBPEMEHHO W B IIOJHOM 00BEMEe OCYIIECTBISTh
IPEOCTaBIICHNE MyHUIIUTIAIEHON YCITYTH.

2.12.6. OGecrieueHue JAOCTYNMHOCTH Ui WHBAJIMIOB TOMEUICHHI, B KOTOPBIX
NPEJOCTABIISCTCS  YCIIyra, OCYIIECTBISIETCS TMpH OOpalleHuH WHBaIUAa 10 Tenedony,
YKa3aHHOMY Ha OQUIMAIbHOM caiiTe yupexnaeHus. [lo mpuObITHM HHBaIMAA K 3AHUIO
YUPEKACHUS, CIYKAIMA YyUIpekIeHHs 00ecreuyrnBaeT HHBAJIUAY COIPOBOXKICHHE K MECTY
MPEIOCTABICHUS YCIYTH C YI€TOM OIPAaHUYCHHH €ro KU3HEAeATeIbHOCTH.

WNuBanmaam o0ecrieunBaroTCs:

- COMPOBOXKJCHUE HMHBAINJOB, MUMEIOIIUX CTOHKHE paccTpoiicTBa (DYHKUUU 3pEHUS U
CaMOCTOSITENIbHOTO NIEPEABIKEHUS, U OKa3aHWE UM TTOMOIIIH;

- IOMMYCK COOAaKU-TIPOBOJIHMKA TPU HaJIMYMU JOKYMEHTAa, MOJTBEPKIAIOUIEr0 €€
crienaibHOe OOyUEHHE;

- coJieiicTBHE NpU BXO/I€ U BBIXO/IE€ U3 TIOMEIIEHU;

- MPEIOCTABJICHNE UHOW HEOOXOJAUMOMN MOMOIIM B MPEOIOJICHUH 0aphepoB, MEIIAFOIINX
MOJYYEHHUIO0 MU MYHUIIUMTIATBHON YCIYTH HApaBHE C IPYTUMH JTUIIAMHU.

2.12.7. Pasmemenne W O(OpMIICHHWE BHU3yalbHOH, TEKCTOBOH M MYIbTUMEIUHHON
uH(pOpPMaIIMK MO MPEJOCTABICHUIO MYHUIIMTIAIBHON YCIyTH B MECTax MpueMma 3asBUTENCeH He
IPEIYCMOTPEHO.

2.12.8. TeppuTopusi, MpuIieraromias K MECTOHAXOXKJACHUIO YUPEKICHUS 000pyayercs, 1Mo
BO3MOXXHOCTH,  MeCTaMH Ui  TIAPKOBKM  aBTOTPAHCIIOPTHBIX  CPEACTB,  BKIIFOUAs
ABTOTPAHCTIIOPTHBIE CPEJICTBA MHBATUIOB.

2.13. TlokazaTensiMu TOCTYITHOCTH M Ka4eCTBa MyHUIIMTIAIIbHOW YCITYTH SIBIISIFOTCSL:

- ”HQOPMHUPOBAHHOCTh  3asBHUTENCH O TpaBUiIaX W TOPSAAKE TMPEIOCTABICHUS
MYHUIUTATBHONH yCcIyrd (TpeOOBaHUS K COCTaBy, MECTYy M MEPUOIWYHOCTH pPa3MEHICHUS
uH(}OpPMAIIUU O MPEIOCTABIIEMON MYHUITUTIAIBHON YCIyTe);

- OTHOIIIEHUE JTOJDKHOCTHBIX JIUI U CIICIUAIMCTOB K 3asIBUTEIIO;

- BpeMsi, 3aTpayeHHOE Ha IMOJY4YeHHEe KOHEUHOTO pe3ysbTaTa MYHHIIMIIAIbHOW YCIyrd
(oTIepaTUBHOCTB);

- YUCJIO TMOCTYNUBIIMX JKaJo0 O HEHajuIeXallleM KadecTBe IMPeJOCTaBIICHUS
MYHULUIIAJIBHON YCIYTH;

- KOJTMYECTBO BBISBIIEHHBIX HAPYIICHUN TIPU MIPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH;

- KOJIM4eCTBO oOpallleHuid 3asBUTeNed B CyJ 3a 3alIMTON HapyIIEHHBIX MpaB IpHU
MPEIOCTaBICHUU MYHUIIUTIAIBHON YCIIYTH;



- KOJIMYeCTBO (PAKTOB B3aWMOJICHCTBUSA 3asBUTENS C JOJDKHOCTHBIMH JIMIIAMHU TIpU
NPEJOCTaBICHNY MyHUIIUTIIAIBHON YCIIYTU M UX MPOJOKUTENIbHOCTD;

- BOBMOXKHOCTh TOJy4YeHHS HMH(OPMAIMM O XOZE MPEAOCTABICHUS MYHHIUIAIbHOM
YCIIYyT'H, B TOM YHCIIE C UCIIOJIb30BaHHUEM HH(POPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

- BOBMOXKHOCTh  TOJIYYEHHS] MYHUIMIAJIBHOH yCIYrH B 3JIEKTPOHHOW ¢opme ¢
ucnonb3oBanueM Exaunoro noprana;

- BOBMOXKHOCTh ~ MOJIa4Md  3asBICHUS W  HEOOXOAMMBIX  JOKYMEHTOB  4epe3
MHOTI'0()yHKIIMOHAJIbHBIE LIEHTPbI IPEI0CTABIEHUS TOCYAAPCTBEHHBIX 1 MyHULIMIIAJIBHBIX YCIIYT.

2.14. TlonyuyeHne MYHUUMOAIBHOW YCIYIM MOCPEICTBOM KOMILIEKCHOTO 3ampoca o
IPEOCTaBICHUH HECKOJIbKUX MYHUIIUIIAIBHBIX YCIYT HE IPEAYCMOTPEHO.

2.15. 3asBnenue nojgaeTca B yUpeKJIeHHUE, CIOCOOaMu, MPETyCMOTPEHHBIMHA HACTOSIIIIUM
aJIMUHUCTPATUBHBIM PEIJaMEHTOM HE3aBUCHMMO OT MECTa XHUTEIbCTBAa (MecTa HaXOXJIEHHs)
3asIBUTEIIS.

2.16. 3asBieHue U HeoOXOAUMBIE JOKYMEHTHI, II0JJaBa€MbI€ B CBSA3M C IIPEJOCTaBIECHUEM
MYHUIIUTATBLHON YCIYTH B JJIGKTPOHHOH (opme, MpencTaBisiOTCS uepe3 EnuHbIA moprai.
[TocpenctBoM EnuHoro noprana 3asBUTEN0 00€CIIEUNBACTCS BO3ZMOKHOCTB!

- moNy4eHuss WH(OpPMAIMM O TOpPAJKE W CPOKaxX NPEAOCTABICHHUS MYHHUIIMIIATBHOMI
yCIyru;

- opmupoBaHUs 3asSBICHUS;

- HalpaBJIeHUE 3asBJICHUS U HEOOXOAUMBIX JTOKYMEHTOB B 3JIEKTPOHHOH (opme;

- IOJTyYeHHE CBEICHUH O X0JI€ PEIOCTABICHUS MYHUIIUITAIHLHON YCIIyTH;

- [IOJIyYEHHE 3JIEKTPOHHOTO COOOILIEHUS O pe3yJsibTaTe MPeAOCTABICHUS MYHUIMIAIbHON
YCIIyTH,

- OCYILIECTBJIEHUE OLICHKH KauecTBa MPEJOCTaBICHUSI MyHULIUIIAIBHON yCIyTH;

- mocyneOHoro (BHECYneOHOTr0) OOKaJOBaHWsS pEIICHUH u JedcTBUi (Oe3melicTBHiA)
YUPEKACHUS, €ro JOJDKHOCTHBIX JIUI, OTBETCTBEHHBIX 3a NPEAOCTaBIEHUE MYHHIIMIAIbHOM
YCIIyTH,

- [IOJTyYeHHE Pe3ysbTaTa MPeoCTaBICHUS MyHUIMIIAIbHOMN YCIyTH.

2.16.1. Ilpu npengocTaBiIeHMH MYHULIUIIAJIBbHOW YCIYrH 3asBJICHHE, a TAK)KE JOKYMEHTHI,
IPEJOCTaBIIsIeMble B 3JEKTPOHHOM BHJE, HNOJMMCHIBAIOTCA YCHJICHHON KBaIU(pHUIMPOBAHHON
ANEKTPOHHOU MOIHUCHIO.

2.16.2. Ilpum mnpenocTaBieHHH YCIYTM BO3MOXKHO Jada corjacie Ha IpPOaKTHUBHOE
MH(OPMUPOBaHUE 3asiBUTENEH.

2.16.3. OcHoBaHMEM JUIsl Hayaja OKa3aHWs aJMUHUCTPATUBHBIX MPOLEAYp HpU Moaaye
3asBIIeHHs Yepe3 EMUHBIN mopTan sBIseTcs 3aroJHeHNE 3asBUTENIEM HHTEPAKTUBHON (DOPMBI.

2.16.4. Ilpn mnpueme 3asBICHUsA, MOJAHHOrO deped EauHblii mopram, ciayxamuii
YUPEKJACHUS, OTBETCTBEHHBI 3a TPUEM M PETUCTPAIMIO 3asBICHUS B TOCYIapCTBEHHOU
UH(POPMALIMOHHOM cUucTeMe:

- IPOBEPSIET KOPPEKTHOCTD 3aMlOJTHEHHUS TI0JIei HHTEPAKTHBHOMN (POPMBI 3asiBICHUS;

- PETUCTPUPYET 3asBJICHHE B CPOKH, NPEAYCMOTPEHHBbIE IYHKTOM 2.4 HaCcTOSIIETo
aJIMAHUCTPATHBHOTO PETIIAMEHTA;

2.16.5. 3asgBuTento cooOUIaeTCs O perUCTpallMy WK 00 0TKa3e B PETUCTPALIMH 3asBICHHS
¥ UHBIX IOKyMEHTOB 4epe3 EanHbIii mopTan B CpOKH, yCTAaHOBJICHHBIE ITYHKTOM 2.4 HACTOSIIETO
aJIMUHUCTPATUBHOT'O perjaMeHTa.

2.16.6. UHble OCOOCHHOCTH TPEICTABJIICHUS MYHHUIUIIAIBHON YCIYyTd B 3JEKTPOHHOM
BUJIC, YCTAHABJIMBAIOTCS COOTBETCTBYIOIIMMH pa3feflaMd HACTOSIIEro aIMHHUCTPATUBHOTO
periiaMeHTa.

2.17. ctipaBneHue JOMYLICHHBIX OMNEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yibTaTe
NPEJOCTABIICHUS] MYHUIUITAIBHON YCIYTH JOKYMEHTaX OCYIIECTBISIETCS B CPOK HE IMO3IHee 5
pabouux JaHEN co AHA 0OpaleHus 3asBUTENS B YUPEXKICHHE.

2.18. B ciry4ae BBIABICHHS B BBIJAHHBIX JOKYMEHTaX JOMYIICHHBIX OTMEYaToK M (W)
OLIMOOK HMHCIEKTOP OCYIIECTBISET MX MCIpaBlIEHHE M 3aMEHY YKa3aHHBIX JJOKYMEHTOB 0Oe3



B3MMAaHMUSI TOTIOTHUTEIHLHON OTLIATHI.

2.19. TllpenocraBineHre MYHULUMAIBHONW YCIAYTH B MHOTO(YHKIIMOHAJIBHBIX IIEHTpax
OCYIIECTBIISICTCS. B COOTBETCTBUU C HACTOSIIMM AJMHHHCTPATHBHBIM PErJIaMEHTOM U
COTJIallIEHUEM O B3aUMOCHCTBUH ¢ MHOTO(YHKIIHOHAIBHBIM IIEHTPOM.

B3aumopeiicTBuEe OCYIIECTBISETCS C HCIONIB30BAaHUEM CHCTEMbI MEKBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3auMoieicTBus (nanee - CMOB).

[Tpu monmavye MOKYMEHTOB, HEOOXOMUMBIX JUIsI OKa3aHUS MYHHIIMIIAIBLHOW YCIIYTH Yepe3
MHOTO(YHKIIMOHATbHBIN LEHTD, HEINOCPEICTBEHHOE OKa3aHue yCIIyTu
OCYILIECTBIISICTCS YUPESIKICHUEM.

[Ipy mnomaue 3asBIEHUS M JIOKYMEHTOB 4Yepe3 MHOTOQYHKIMOHAIbHBIA LEHTP
YBEJIOMJICHHE O MPHUHITOM PEIICHUW HANPABISCTCS YUPESKICHUEM B MHOTO(YHKIIHOHATHHBIN
LEHTP U1 BBILAAYU 3aSBUTENIO B (hOpME 3JIEKTPOHHOTO JOKYMEHTA.

II1. Cocras, mocs1e10BaTEILHOCTD U CPOKH BHITIOJHEHUS
aAMMHHMCTPATHUBHBIX Npoueayp (aeicTBuii), TpeOOBaAHNS K NOPSAAKY
HX BBIIIOJIHEHHS, B TOM YHCJIe 0COOCHHOCTH BbINOTHEHUS
aIMUHHUCTPATHBHBIX NpoueAyp (AeCTBHII) B 3JIEeKTPOHHOU dopMe

3.1. IlpenocraBnenue MYHULUIIAJIBHON YCIyTH COCTOUT u3 CIEAYIOIUX
aJIMUHHUCTPATUBHBIX:

1) I[IpoBepka JOKYMEHTOB U PETUCTPALIUS 3asIBICHHUS;

2) IlonmydyeHuwe CBEAEHUN TMOCPEICTBOM CHCTEMBI MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJCHCTBUS;

3) Ilpunatue peuieHus O MPU3HAHUU CAOBOTO JIOMa KWJIBIM JIOMOM M >KWJIOrO J0Ma
CaJIOBBIM JIOMOM U €r0 BblJlaya.

3.2. AnvmuHucTpatuBHas mnpoueaypa ''IlpoBepka JOKYMEHTOB W perucrpamnusi
3asiBjieHus ".

3.2.1. OcHoBaHueM AJis Havaja BBINOJHEHUS aIMHUHUCTPATUBHONU MPOLEAYPHI (JIeHCTBUIA)
peructpanuu  3asBI€HUS  fABIsAETCS  oOpallleHue  3asBUTENS] B AJIMUHUCTpALHUIO,
MHOTO(YHKIIMOHATIBHBIA LEHTP C 3asBiIeHHEM, oQOpMIIEHHBIM 10 (opme (mpuiiokenue Ne 1 k
HACTOALIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY), U NEPEYHEM JOKYMEHTOB, NPEAYCMOTPEHHBIX
IyHKTOM 2.7.1 HacTOALIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.22. Ilpm mpueme 3asBICHHA W JOKyMEHTOB CIYXalMi AJIMHUHHCTPAILUH,
MHOT'0()yHKIIMOHAJIBHOTO IIeHTpa:

- CBEpSIET JIaHHbIE MIPE/ICTABICHHBIX IOKYMEHTOB C JAaHHBIMU, YKa3aHHBIMU B 3asIBIICHUU;

- MpOBEpsieT KOMIUIEKTHOCTh JOKYMEHTOB, MPAaBUIBHOCTb OQOPMIICHHS U COJEpKaHUS
IPEJICTAaBICHHBIX TOKYMEHTOB, COOTBETCTBUE CBEACHUM, COIEpPIKALINXCS B Pa3HBIX JOKYMEHTAX;

- CHUMAeT KOMHH C JJOKYMEHTOB, B CIIy4asiX, €CJIA 3asiBUTEIIEM IIPECTaBIECHbl OPUTHHAIBL;

- 3aBepseT KONUU JTOKYMEHTOB, IOJUTMHHUKH BO3BpALIaeT 3asiBUTEIIO;

- PpEerucTpupyeTr 3asBJIE€HHUE B CPOKH, NPEJYCMOTPEHHBIE IIYHKTOM 2.4 HaCTOSIIErO
aJMMHHCTPATUBHOTO PETJIaMEHTa;

- BblJaeT  (HampaBiseT)  3asBUTENIO  PACHHCKY-yBEJOMJIEHHE C  YKa3aHUEM
perucTpalioHHOr0 HOMEpa U AaThl IprUeMa 3asBICHUSI.

3.2.3. Cnyxammii AJIMHUHUCTpAIMM, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa MPUHUMAET
pelieHue o0 oTKa3e B IprUeMe JOKYMEHTOB ¢ MOTUBUPOBAHHBIM 0OOCHOBaHHEM MPUYMH OTKa3a B
COOTBETCTBUH C ITYHKTOM 2.9 HaCTOAIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

Kpurtepusimu mnpuHATHS peuieHus SBJSIOTCS CBEIEHHS O TOM, UYTO B JOKyMEHTaXx,
IIPEJICTABICHHBIX 3asBUTEJIEM, IPUCYTCTBYIOT: - IOJAYUCTKU U UCIPABJIEHUS TEKCTA, KOTOPBIE HE
3aBEpEHbl B TMOPSAJKE, YCTAHOBJIEHHOM 3aKOHOJATenbCTBOM Poccuiickoi @enepauuu; -
HOBPEXICHNS, HATMYUE KOTOPHIX HE MO3BOJISIET B IMOJIHOM 00BbEME MCIONIB30BaTh MH(POpMAIUIO
U CBElIEHHUs, cojepxkaliuecs B JOKYMEHTax [UIsl MpPeNOCTaBI€HUS YCIYrd; - 3ampoc O
IIPEIOCTABIEHUN YCIYTH TIOJAH B OpraH, B IOJHOMOYHS KOTOPOI'O BXOAMT IPENOCTABIECHUE



YCIIYTHU; - OIHO WJIN HECKOJIBKO IOJIEW TOKYMEHTOB, IIOJaHHBIX B JJIEKTPOHHOM BUJE, KOPPEKTHO
HE 3aI0JIHEHBI.

3.2.4. Pe3ynpTaToOM aJMUHUCTPATUBHON MTPOLEAYpHI (AEHCTBUI) SBISIOTCS:

a) perucTpanus 3asBIeHUS;

0) oTKa3 B mpueMe TOKyMEHTOB.

3.2.5. Cnocobom dukcanuu pe3yiapTaTa aAMHUHUCTPATUBHON NPOLETYpHl (IEHCTBHIN)
SBIISICTCS. BHECEHUE CIYXAIUM AIMHUHUCTPAIMH, MHOTO(QYHKIIMOHAIBHOTO LIEHTPA CBEJCHUN O
OpUeMe M PETUCTpallMM 3asBIEHHS CO BCEMHU HEOOXOAUMBIMU JOKYMEHTaMHM B KypHal
perucTpalMy 3asBICHUN M Iepefade UX [ JajbHeimero paccMoTpeHusd. CBeneHus o
perucTpanuy 3asBJIE€HUS JAOJKHBI ObITh JOCTYIHBI 3asBUTEN0 HAa EnnHoM moprane, B ciaydae,
€CJIM 3asBJICHUE TIOJ]aHO B JJIEKTPOHHOW ¢opme. 3.2.6. YBenomiieHue 3asBUTENSI 00 OTKasze B
npruemMe JOKYMEHTOB WJIM O PErMCTpallMM 3asBJICHUS OCYIIECTBISIETCS B XOZAE OYHOIO IpHeMa
(mpu nMYHOM OOpAICHWU 3asSBUTENS) WM B ABTOMAaTHUECKOM DPEXUME B TOCYJapCTBEHHOMH
MH(POPMALIMOHHON cucTeMe nocpeacTsoM push- ysenomienus Ha Eaunom nopraie.

Cpok — oiuH pabouunii AeHb

3.3. AnmunucrpartuBHasi npoueaypa "'IlosyuyeHue cBeJgeHHUil MOCPEACTBOM CHCTEMbI
Me:KBeJOMCTBEHHOI0 3JIeKTPOHHOI0 B3auMojeiicTeus'.

3.3.1. OcHOBaHUeM [yl HaIpPaBICHHUS MEXKBEJOMCTBEHHBIX 3allpOCOB JUIS IOJIyYCHHS
uH(popMalMy, BIMSAIOUIEM Ha NpPaBO 3asBUTENS Ha [OJIYYEHHE MYHULMIAIBHOM YCIyTH,
SBJISICTCS PErHCTPALlUs 3asBICHUS.

3.3.2. [lonyyenne cBeaenuii mocpenctBoM CMDB ocymiecTBisieTcss B COOTBETCTBHH C
TpeboBanusiMu nocranosienus [IpasutensctBa Poccuiickoii @enepanuu ot 08.09.2010 Ne 697
«O enuHON cuCTEME MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMO/IEHCTBUSY.

3.3.3. Kputepusimu 1111 NOpUHATHS peIIeHUs] MO0 aIMMHUCTPAaTUBHOM Mpolexype
ABJISIOTCS:

- CBE/ICHUs, yKa3aHHbIE 3asBUTENIEM, COAEp)KaTcs B EJMHOM rocyapcTBEHHOM peecTpe
MHAUBUAYaJIbHBIX [IpEeANPUHUMATENEH;

- CBE/ICHUS, yKa3aHHbIE 3asBUTENIEM, COAEp)KaTcsi B EQMHOM rocyaapcTBEHHOM peecTpe
IOPUAMYECKUX JIUIL;

- IOpUINYECKOE  JIMIO, CBEJEHUS O KOTOPOM  yKas3aHbl 3asBUTENEM, SBIAETCS
JEHCTBYIOIIMM HAa MOMEHT oOpallleHus 3a yCIyrou;

- CBEIEHHUS, YKa3aHHbIC 3asBUTENEM, IOATBEPKIACHBI JAHHBIMH, I1OJTYYEHHBIMU
nocpeactsoM CMOB (BUC ynonHOMOUEHHBIX OPraHoB);

- B JOKYMEHTaXx M HH(OpMalMM, NPEACTABICHHBIX 3asBUTENIEM H/MIM IOJTy4YEeHHBIX
B IIOPAJKE  MEXKBEJOMCTBEHHOTO  HMH(OPMAIlMOHHOTO  B3aWMOJAEWUCTBUS  OTCYTCTBYIOT
IIPOTUBOPEYMS WJIM HECOOTBETCTBHS.

3.3.4. PesynmpTaToM  WCMONHEHHWS  AJAMUHHCTPATUBHOW  TIPOLEAYPHI  SIBISETCS
YCTAaHOBJIEHHE COOTBETCTBHMSI WJIM HECOOTBETCTBUS CBEJIEHUM, IOJAHHBIX 3asBUTEIEM,
KPUTEPUSAM, YCTAHOBJIEHHBIM ITYHKTOM 3.3.3 HACTOSIIETr0 aIMUHUCTPATUBHOTO perjiaMeHTa.

3.3.5. JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMUHHCTPATUBHBIX
JNEHCTBHM, BXOJAIIMX B COCTaB aJAMHUHHCTPAaTUBHOW MPOLEAYPBI, SBISAETCA CIyKaIUl
YUPEXKICHUS.

3.3.6. Cpok afIMUHUCTPATUBHOM Mpoueypsl — 3 JHS.

3.4. AxmunuctpatuBHas npoueaypa "llpunHsitHe pemieHHsi 0 NIPU3HAHMHM CaJ0BOI0
JA0MA KMJIBIM IOMOM M 7KHJIOT0 J0Ma CA/I0BbIM JI0MOM U €ro Bbiaaua'.

3.4.1. OcHoBaHMeM i Hayajla BBIIOJHEHUS aJMUHUCTPATUBHOM MPOLENYpPbI SBISAETCS
norydeHue nHpopManuu (IOKYMEHTOB), HEOOXOAUMBIX IS TIPUHSITHUS PEHICHUS O MPU3HAHUU
CaJIoBOTO JIOMa >KMJIBIM JOMOM M JKWJIOTO JIoMa CaJOBbIM JJOMOM HJIM OTKa3e B IPU3HAHUU
Ca/I0BOTO JI0Ma >KUJIBIM JJOMOM M JKHJIOTO JJOMa CaJ0BbIM JIOMOM.

3.4.2. OTBETCTBEHHBIM CHEMUAIUCT IPOBEPSAET HAIMYUE OCHOBAaHMM i1 OTKa3a B
MPEAOCTAaBIEHNH MYHULMIIAJbHON YCIYTH, YCTAHOBIEHHBIX ITyHKTOM 2.10. Hacrosmero
PernameHTa, npu UX OTCYTCTBHM OCYILECTBJISET MOATOTOBKY PELIEHMS O NMPU3HAHUU CaJ0BOTO



JIOMa YHWJIBIM JIOMOM U JKHJIOTO JI0Ma CaJI0OBBIM JJOMOM.

3.4.3. Ilpy HaMIM4YMKM OCHOBAHMM ISl OTKAa3a B MPEAOCTaBICHUM MYHULIMIAIBHON YCIYTH,
ycraHoBieHHbIX 2.10. HacTosmero PernamenTa, OTBETCTBEHHBIM CHELMATUCT FOTOBUT PEIICHUE
00 OTKa3e B MPU3HAHUU CAJOBOTO JIOMA KMJIBIM JIOMOM M XHJIOTO J0Ma CaJoBbIM AoMoM. [Ipu
OTCYTCTBUM OCHOBAaHUM Ul OTKa3a B [PEAOCTaBICHMM MYHULUNAIbHOM  yCIIyTH,
OTBETCTBEHHBIM CIIELIMAIUCT T'OTOBUT PEIIEHUE O NMPU3HAHUM CAaJOBOrO JOMA JKUJIBIM JOMOM U
JKUJIOTO JI0Ma Ca/IOBbIM IOMOM.

3.4.4. OTBETCTBEHHBIN CHEUUATUCT MEPEAAET IMOArOTOBICHHOE PEIIEHHWE O IPU3HAHHUU
CaJIOBOTO JIOMa KWJIBIM JIOMOM U KMJIOTO JJOMa CaJ0BbIM JOMOM lJaBe agMUHUCTpauUuu AJs
paccmorpenus. Ilo  pesynpTaTy paccMmoTpeHus 17naBa  aaMHMHHMCTpalMM — IOJIMCBIBAET
IIPEIOCTABIEHHOE CIIEUAINCTOM pPEUIEHHE O NMPU3HAHMU WM OTKa3€ B IPU3HAHUU CaJ0BOTO
JIOMa >KUJIBIM IOMOM M JKMJIOTO JIOMa CaZ0BbIM JJOMOM WJIM BO3BpALaeT Ha JOpabOTKYy.

3.4.5. PenieHre o Npu3HaHUU WIKM OTKAa3€ B NPU3HAHUU CAJ0BOrO JI0Ma JKUJIBIM JJOMOM U
JKWJIOrO JIoMa CalOBbIM JOMOM, NoAnucaHHoe [J1aBoi agMUHHMCTpauuH, PErUCTpUPYETCS U
HAIPAaBJIAETCS CHELMAIUCTY JJIs BbIIAYU WM HAIPaBJIECHUS 3asBUTEIIIO.

3.4.6. Pe3ynbTaToM aJIMUHUCTPATUBHOM MPOLEAYpPHl ABISETCS NOANUCAHHOE | TaBoii
aIMMHHMCTpALlMM PELIEHHE O NPU3HAHUM WJIM OTKa3e B IPU3HAHUHU CaJ0BOTO JOMa KHIJIBIM
JIOMOM H JKHJIOTO JOMA CaI0BBIM JIOMOM.

3.4.7. He mo3anee yeM uepe3 Tpu pabouuX JHS CO JHS MPHHATHUS PEIICHUS O MPU3HAHUU
WIM OTKa3e B IPU3HAHMM CAJOBOr0 JOMA JKUJIBIM JIOMOM M JXWJIOTO JOMa CaJOBBIM JOMOM
CHEIMAJIUCT BBbIJAET WJIM HANpaBlseT IO aJpecy, YKa3aHHOMY B 3asBJICHHM, JOKYMEHT,
MOATBEPKTAIOLIUHI IPUHATHE OJHOIO U3 YKA3aHHBIX PELLICHUM.

3.4.8. Pemenue o MpuU3HAHUM CaTOBOTO JIOMa KWJIBIM JOMOM HJIHM JKUJIOTO JI0OMa CaJ0BBIM
JIOMOM J1100 00 0TKa3e B MPU3HAHUU CAJIOBOT'0 JI0Ma KHJIBIM JOMOM HJIM )KHMJIOTO J0Ma CaJl0BbIM
JIOMOM TIpUHUMAETCs AJIMUHUCTpaIMed 1o GopMe COrJIaCHO MpUiIokeHnto N 2 K HaCTOSIIEMY
pErIamMeHTy.

3.4.9 Kpurepuem NpuHATUS pELIEHUS 10 aJAMUHUCTPATUBHOM MpOLEAYpe SBISETCS
BBISIBJICHHE BO3MOYKHOCTH IPU3HAHUSA CaJOBOrO JOMa XWIBIM JOMOM WIM SKHIOrO J0Ma
Ca/I0BBIM JIOMOM.

3.6. Ilpu oOpamenun 3asButens B M®PL[ corpyaHuk AaMuHUCTpanuu HHGOPMUpPYET
M®I] o Hamu4YuK rOTOBOTO pe3yjbTaTa MyHULMNANbHON ycinyru. M®Ll B Teuenue 2 pabounx
JHEeW moJydaeT pe3ylbTaT MYHUUUNAIBHOW YCIyrn B AJMHUHUCTpAlMM U HMHGOPMUpYET
3asiBUTENII O BO3MOXKHOCTHU TIOJIYYE€HHS JOKYMEHTOB, IIOJATOTOBJIEHHBIX IIO pe3ysibTaTaM
NPEOCTaBIEHUs] MYHMLMIAIBHOW yCIyrW, HE TMO3JHEee OJHOro pabodero IHS €O JTHS HX
MOJIyYeHUs U3 AJIMUHHUCTPALUH.

3.6.1. YBenomiieHue 3asBUTENS O NPHUHATOM PEIIEHUU IPOBOJUTCS B aBTOMATHYECKOM
peXHuMe B rOoCylIapCTBEHHOW MH(MOPMAIIMOHHOM cHcTeMe MOCPeACTBOM push- yBelIOMIIEHUs Ha
EnnnoMm mopraine, MOYTOBBIM OTIPABICHUEM Ha YKa3aHHBIN 3asBUTENEM IOYTOBBIN ajapec, Tu6o
aJpec dBJEKTPOHHOM TMOYTHI B CPOKHM, YCTAHOBJEHHbIE IYHKTOM 2.4  HACTOSILEro
aIMMHHUCTPATUBHOTO PETJIAMEHTA.

3.7. OcoOEHHOCTH BBINOJIHEHUS aJMUHUCTPATUBHBIX MpoLenyp (AeHCTBUI) B 2JIEKTPOHHOMN
¢dopme mpuBOAATCA B MyHKTE 2.17. HACTOSAIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.8. B cirydae, ecnu B BBIIaHHBIX B pe3yJIbTaTe MPEAOCTABICHHUSI MYHUIIUIIATBHON YCITyTH
JOKYMEHTaxX JONMYyLIeHbl OIIMOKM M (MJIM) OIeYaTKH, 3asBUTEIb BIIpaBe OOPAaTUTHCS B
yupexJIeHHue MOCPEeICTBOM MOYTOBOM CBsA3M, EquHOro moprana, yepe3 MHOTOQYHKIIMOHAIbHBIN
LEHTP WM HEMTOCPEICTBEHHO MPH JIMYHOM OOpAIlleHUH C YKa3aHUEM CYTH JOIYLIEHHbBIX OIIHO0K
U (UJM) ONEYaToK U MPUIOKEHUEM KOIUHU JOKYMEHTA, X COAEpIKAILETro.

3.9. Peructparnus obparieHust 0 HeoOXOAMMOCTH UCTIPABJIECHUS JOMYIIEHHBIX OMEYaTOK U
(wn) ommOOK (Jmarnee - oOpalieHne) OCYIIECTBISIETCSI B CPOKH, YCTAaHOBJICHHBIE MyHKTOM 2.4
HACTOAILIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.10. B Tewenne 3 KaleHAApHBIX THEW C NAThl PErHCTPAllMU OOpAIleHHs CITY)KaIlHi
YUPEXKJIEHUS OATOTABIMBAET U HAIIPABIISIET 3asIBUTEIIO HOBBIE IOKYMEHTHI, B KOTOPbIE BHECEHBI



COOTBETCTBYIOIINE UCTIPABICHUSI.

3.11. JlokymeHT, BbIJaBaeMbIil B pe3yJbTaTe MPeA0CTaBICHISI MYHHIIUIIAIBHON YCITyTH, B
KOTOPBIA BHECEHBI WCIPABICHUS, BPYYaeTCsS 3asSBUTEIO JIMYHO WM HAIPABIISACTCS 3aKA3HBIM
MUCHMOM C YBEJIOMJICHHEM O BPYYCHUHU.

3.12. B cnyuae monmadye oOpaieHuss B (opMe SIEKTPOHHOTO JOKYMEHTA TOCPEICTBOM
Enunoro moprana 3asBUTENh yBEJOMIISIETCS O TMPUEME M PETUCTpalMd oOpamieHuss U 00
YCTpaHEHUH JTOMYIICHHBIX OMEYaTOK U (UJIH) OMMOOK mocpencTBoM Enunoro moprana.

3.13. B ciyvae mojavu nuchkMa 0 HEOOXOJMMOCTH MCIIPABIICHHS TOMYIIEHHBIX OIEYaTOK
U (W1r) ommbOOK Yepe3 MHOTO(YHKIIMOHAIBHBIA IIEHTP MCIPABICHHOE YBEAOMJICHHE B (popMe
AJIEKTPOHHOTO JIOKYMEHTA HaTPaBJISIETCS 3asIBUTEITIO TUIst BBIJIA41 qepe3
MHOTO(YHKIIHOHATBHBIN IICHTP.

IV. ®opMBbI KOHTPOJISI 32 HCIIOJTHEHH EM
AIMMHUCTPATUBHOI'O perjiaMeHTa

4.1. Tekymuii KOHTPOJb 3a TMOJHOTOW U KAueCTBOM HCIIOJIHEHHSI HACTOAIIETO
aJIMAHUCTPATHBHOTO PETJIaMEHTa OCYIIECTBIISIETCS PYKOBOAUTEIEM YUPEKIACHUSI.

4.2. IlepnoiMYHOCTH KOHTPOJISl YCTAHABIMBACTCS PYKOBOAUTEIEM YUPEXKICHUS U MOXKET
HOCUTh ITUIAHOBOW XapakTep (OCYIIECTBIISATHCS HAa OCHOBAaHHMM TOJIOBBIX IUIAHOB pabOTHI) U
BHEIUTAHOBBIH XapakTep (M0 KOHKPETHOMY OOpaIlleHUIO 3aMHTEPECOBAHHBIX JIUIY).

4.3. [Ipu mpoBepke MOTYT paccMaTpUBAaTBHCS BCE BOIPOCHI, CBS3aHHBIC C HCIOJHEHHUEM
HACTOAIIETO aJMUHUCTPATUBHOTO pErIaMeHTa (KOMIUIEKCHBIE TPOBEPKH), WIH OTHAEIbHbIC
BOIPOCHI (1I€JIEBbIE IPOBEPKH).

4.4. JlolyKHOCTHBIE JMIA YYPEXKICHUS HECYT NEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a
COOJIIO/IEHNE HACTOSIIET0 aJIMUHUCTPATUBHOTO PETJIaMEHTa B COOTBETCTBUHU C JCHCTBYIOIIUM
3aKOHOAATEIbCTBOM. IlepcoHanbHasi OTBETCTBEHHOCTh JOJIKHOCTHBIX JIMII 3aKPEIIAEeTCS B UX
JOJDKHOCTHBIX perjlaMeHTaXx.

4.5. PeaynpTaThl KOHTPOJIsS OQOPMIISIOTCA B BHJE akTa (CHpaBKH, MHUCHbMA, CIIY>KEOHOM
3aIMCKN), TJI€ OTMEUAIOTCS BBISIBJICHHBIC HEIOCTATKU | MPEIIOKEHUS 110 UX YCTPAHESHUIO.

4.6. 3auHTepecoBaHHbIC JUIA, B TOM YHMCJE TpakIaHe, UX OObEeIUHEHHS, OPTaHU3allNH,
MOTYT NMPUHUMAThH YYaCTHE B AIEKTPOHHBIX OMpocaxX, GopyMax M aHKETHPOBAHUH TI0 BOIIPOCAM
YIOBJIETBOPEHHOCTH TIOJHOTOM W KayecTBOM TMPEJOCTaBIEHHUS TOCYJapCTBEHHOW YCIyTH,
COONIIONIEHHSI  TIOJIO)KEHUH  HACTOSIIETO  aJIMHUHHCTPATUBHOTO  pErjaMeHTa, CpPOKOB |
MOCNEAOBATEIbHOCTH  JEHCTBUH  (aAMUHUCTPATUBHBIX  MPOIEAYp), MNPEAYCMOTPEHHBIX
HACTOSIIUM aIMUHACTPATHBHBIM PETJIAMEHTOM.

V. docyneoHblii (BHecy1e0HbII) MOPSA0K 005KaI0BAHUS PelIeH il
U AericTBui (0e31eCTBUS) yUPeKICHHUS, a TAKIKe ee
MOJIZKHOCTHBIX JIMII, FOCYAAPCTBEHHBIX CJIY:KAIIHUX, PAOOTHUKOB

5.1. 3asgBuTenp UMeET NMpaBO Ha OOKajoBaHUE JEWUCTBUN (O€31eHCTBUS) U pEIICHUH,
OCYIIECTBIISIEMBIX (IPUHATHIX) B X0/I€ MPEAOCTABICHUS MYHUITUTIAIBHON YCIYTH, B JOCYA€OHOM
(BHECy/1eOHOM) TIOpSZIKE TyTeM OOpalieHusi B YYpexJIeHue u (Wid) B aJIMHHHUCTPAIIUIO
MYHHIIMTIATLHOTO 00pa3zoBanus ropoj Kapadanoso.

5.2. B nocyneOHOM (BHECY/IeOHOM) TOPSIKE 3asBUTEIb MOXKET O00XKaJIOBaTh PEIICHUS,
nercTBus (0e3/1eliCTBHE):

- CITY)KalIUX YIPEXKICHHS - PYKOBOAUTEIIO YUPESIKICHHUS;

- PYKOBOJUTEIS YUPEKICHUS - TJIaBe aJMUHUCTPAIIUU MYHUITUTIATBHOTO 00pa30BaHMs.

5.3. 3asgBUTENBh MOKET OOPATHTHCS C KATOOO0H, B TOM YHCIIE B CICAYIOIIMX CITyJasX:

a) HapylIeHWe CpOoKa  PEeTUCTpallid  3ampoca  3asBUTENs O  IPEJOCTaBICHUU
MYHULUIIAJIBHON YCIYTH;

0) HapyIIeHHEe CPOKa MPEIOCTABICHUSI MyHUIIUTIATHHOU YCIYTH;



B) TpeOOBaHME TPEICTABICHUS 3asBUTEIEM JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMAaTUBHBIMU MpPaBOBBIMU akTaMu Pocculickoit ®denepanyuv, HOPMATUBHBIMH MPABOBBIMU
aktaMu Brnaaumupckoit o0nacTv, MyHMIIMIIAJIBHBIMU [IPABOBBIMU AKTaMU JUIsl NPEAOCTaBICHUS
MYHULIUTIAJILHON YCITYTH;

I) OTKa3 B IpUEME JOKYMEHTOB, IPEJCTaBICHHUE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTUBHBIMH TpaBOBbIMU akTaMu Poccuiickoit denepannu, HOPMATHUBHBIMU IPABOBBIMHU
aktamMu Bnaaumupckoit o0nacTv, MyHMIIMIIAIbHBIMU [IPABOBBIMU AKTaMU JUIsl NIPEAOCTaBICHUS
MYHULIUIIAJILHON YCIYTH;

1) OTKa3 B INPEJOCTAaBICHUM MYHULIUNAJIbHOW YCIYI'M, €CIIH OCHOBaHUS OTKa3a HE
peyCMOTPEHb! (efepaabHbIMA 3aKOHAMHU U MPUHSATBIMU B COOTBETCTBHUM C HMMH HHBIMHU
HOPMAaTUBHBIMU IIpaBOBbIMM akTaMu Pocculickon denepanuu, HOPMAaTUBHBIMHU IIPAaBOBBIMU
aktamMu Brnaaumupckoil 06s1actu, MyHUIIUIAIBHBIME PAaBOBBIMU aKTAMU;

€) TpeOOBaHNEe BHECEHHUS 3asBUTEIEM IPU IPEJOCTABICHUU MYHUIUNAIBHON YCIyTH
IUIaThl, HE MPEAYCMOTPEHHOW HOpPMATHBHBIMU MPaBOBBIMU akTaMu Poccuiickoit ®denepanum,
HOPMATHUBHBIMU TPABOBBIMH aKTaMu BiaauMupckoil 001acTH, MyHHIMIIAIbHBIMUA TPaBOBBIMHU
aKTaMu;

) OTKa3 CIIyXKallluX Y4YpEeXKJIEHUs, €ro JOJDKHOCTHOTO JiMIla B MCIPABICHUU
JOTIYIIEHHBIX ONEYaTOK U OMMOOK B BBIIAHHBIX B Pe3yJbTaTe MPeJOCTABICHUS MyHUIIUIATHHON
YCIYTH JOKYMEHTaX JTM00 HapyIIEHHE YCTAHOBJIEHHOTO CPOKA TAKUX UCIIPABIICHUN;

3) HapylIeHHe CpoKa WIM TOpsAOKa BBIJAYM JOKYMEHTOB IO  pe3yibTaTaM
IIPEIOCTABIECHUS MYHULIUIIAIbHON YCIYTH;

1) TpebOBaHUeE y 3asgBUTENS IPU MPEIOCTABICHUU MYHUIIUTIAIBHON YCIYTH JTOKYMEHTOB
Wi WHPOPMALUU, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH IIPU
NEpPBOHAYAILHOM OTKa3e B MPEJOCTABICHUM MYHHUIMIAIBLHON YCIyrd, 3a HCKIIOUYEHUEM
CIIy4aeB, IPE1yCMOTPEHHBIX HACTOSIINUM aIMUHUCTPATUBHBIM PETIIAMEHTOM;

5.4. ’KanoGa mogaercs B yupexJIeHUE B MUCbMEHHOUN (popme Ha OyMa)kHOM HOCHUTENE, B
ANIeKTpOoHHOK (opme. Kamoba MokeT OBITH HampaBieHAa MO II0YTE, C HCIOJIb30BAHUEM
WH(OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ~ cetn  «MHTepHeT», OoQUIUAIbHOrO  caiTa
yupexjeHus, Enunoro noprana (Mpu HaJIUYMM TEXHUUYECKOH BO3MOYKHOCTH), a TAKKE MOKET
OBITH IPUHATA TIPU JTMYHOM MIPUEME 3aTBUTEIIS.

XKanoba nomxHa conepxarh:

a) HaIMEHOBAHUE OpraHa, MPeI0CTABISAIOIIEr0 MyHUIIUIIAIBHYIO YCIYTY, TOHKHOCTHOTO
JUIa OpraHa, MPeAOoCTaBIISIONIEr0 MYHUIUNAIBHYIO YCIYTy, JHOO CIy)Kalllero, peueHus u
neiictBus (0e3eiicTBUE) KOTOPBIX 00KATYIOTCS;

0) pammnmro, UMsi, OTYECTBO (TIPH HATMYUU), CBEICHUSI O MECTE KUTEIHCTBA 3asSBUTEIIS -
¢u3nueckoro nuua JaMOO0 HAMMEHOBAHUE, CBEIEHUS O MECTe HaXOXKICHHUS 3asiBUTENS -
IOpUIMYECKOTO JIMIAa, a TakXe HoMep (HoMepa) KOHTaKkTHOro TenedoHa, aapec (ampeca)
AIIEKTPOHHOM MOYTHI (MTPU HAIUYUM) U MTOYTOBBIN aJipec, 0 KOTOPBIM JIOJDKEH OBITh HalpaBlieH
OTBET 3asIBUTEIIIO;

B) CBeICHUSI 00 O0XKamyeMbIX pEIIeHUsX U JNeHCTBUSX (Oe3AecTBHM) yUpeKIEHUs, ee
JOJIKHOCTHOTO JIUIA JINOO CITyKalllero;

I) I0BOJIBI, HA OCHOBaHMM KOTOpBIX 3asBUTENb HE COMJIACEH C pEHICEHUEM
u aelictBueM (0e31elicTBUEM) YUPEKACHHUSI, €€ JOJKHOCTHOTO JIMIIA JIU00 CITy’KaIlero.

3asBUTENIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (IIPU HATUYHMH), TIOJITBEPKIAIOIIHE
JTIOBOJIBI 3asIBUTEIS, JINOO UX KOTIHU.

5.5. B cnywae, ecnu xkamo0a TmoJaeTcs dYepe3 MPEACTABUTENS 3asBUTENS, TaKxkKe
MpEeJICTaBIsIeTCs JOKYMEHT, MOJATBEPKIAIONINI MMOJHOMOYHUS Ha OCYIIECTBICHHE NEHCTBUIl OT
MMEHU 3adBUTENA. B KauecTBe JOKyMEHTa, OATBEP KIAOLIETO ITOJTHOMOUNS Ha OCYLIECTBICHNE
JIEHCTBUM OT UMEHU 3asIBUTEISI, MOXKET OBITh MPECTABJICHA:

a) opopMmieHHass B COOTBETCTBUH C 3aKOHOJATeNIbCTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTD (1151 (PU3HUECKUX JIUL);

0) oopmieHHasT B COOTBETCTBMM C 3aKOHOJAaTeNbCcTBOM Poccuiickoit ®Denepanuun



JIOBEPEHHOCTD, NOJNUCaHHAsI PYKOBOAUTENIEM 3asBUTENSI UM MHOTO JIMIA, YIOJHOMOYEHHOIO
Ha 3TO B COOTBETCTBUM € 3aKOHOM M YUPEIUTEIbHBIMU JOKYMEHTAMU (JUIsl FOPUANYECKHX JIULT);

B) KOIUSI pEIICHUS O Ha3HAa4eHWW uiau o0 m30paHMu MO0 TMpHKa3za O HA3HAYCHUH
(Gu3nM4ecKoro Juia Ha JOJDKHOCTb, B COOTBETCTBMM C KOTOPBIM Takoe (U3NYECKOE IO
o01ajaeT mpaBoOM JICHCTBOBATh OT UMEHH 3asBUTEIIS O€3 IOBEPEHHOCTH.

B ciaydyae momaum jxanoObl IpU JUYHOM INpPHEME 3asBUTENb MPEICTaBIAET AOKYMEHT,
YAOCTOBEPSIOIIMN €ro JIMYHOCTh B COOTBETCTBUHU C 3aKOHOJATENBCTBOM Poccuiickoin
denepanuu.

5.6. [Ipuem xanod B muchbMeHHOW (popMe Ha OyMa)KHOM HOCHTENE OCYIIECTBIIACTCS B
yupexaeHuu. [Ipu nonade xanoObl B 3JIEKTPOHHOM BHUJI€ IOKYMEHTHI, YKa3aHHbIE B IyHKTE 5.5
HACTOSILEr0 aJIMUHHCTPATUBHOTO pErJIaMeHTa, MOryT OBITh TpeACTaBiIeHBl B (opme
JJIEKTPOHHBIX JOKYMEHTOB, IIOANUCAHHBIX IPOCTOM 3JIEKTPOHHOM IOANMCHIO, YCHUIICHHOU
HEKBATU(DUIIUPOBAHHON 3JIEKTPOHHOW TOANHUCHIO, MPH 3TOM JTOKYMEHT, YAOCTOBEPSIIOIIUI
JMYHOCTb 3asIBUTENIS, HE TpeOyeTcsl.

5.7. XKanoba noaneXUT pEerucTpalui He MO3JHEE CIEAYIONIEro pabovero JAHS CO JHS €€
nocryruieHus. XKanoba paccmarpuBaercs B TeueHHe 15 pabouux JHEH co AHS ee perucTparui,
ecnu 0oJiee KOPOTKHE CPOKH PACCMOTPEHHS KaJIOOBI HE YCTAaHOBIICHBI YUPEKICHUEM.

5.8. 3asgBUTENIb UMEET MPABO HA MOJTy4Ye€HUE MH(POPMALUU U JOKYMEHTOB, HEOOXOIUMBIX
JUIsl 0OOCHOBAHUS U pACCMOTPEHMUSI KAIO0OBbI.

5.9.Ilo pe3ynpTaTaM paccMOTpPEHHs KajJoObl YUpEeKICHHE IPUHUMACT OJHO U3
CIEAYIOLIUX PEUICHUN:

1) ynoBnerBopsier kano0y, B TOM YHucie B (OpME OTMEHBI MPHUHSITOTO PELICHHS,
UCIPABJICHUS JONYLIEHHBIX ONEYAaTOK M OUIMOOK B BBIJAHHBIX B PE3yJIbTAaTe MPENOCTABIICHUS
MYHHULIMIIAJIbHOW YCIYrd JIOKYMEHTax, BO3BpaTa 3asBUTENIO JEHEKHBIX CPEICTB, B3UMaHHUE
KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTMBHBIMU IpaBOBBIMU akTamu Poccuiickoit denepaunu,
HOPMATHUBHBIMU TPABOBBIMHM aKTaMu BiaauMupckoil 061acTv, MyHHLIMIIAIbHBIMUA IPaBOBBIMHU
aKTaMH, a TAaK)Ke B UHBIX (OpPMax;

2) OTKa3bIBACT B YIOBJICTBOPECHUH JKAJIOOBL.

[Ipy ynoBneTBOpeHHM >KajdoObl YUpEKICHHUE MPUHUMAET HCUEPHbIBAIOLIUME MEPBI IO
YCTPAHEHUIO BBIABICHHBIX HAPYLNICHWI, B TOM 4YHUCIIE IO BbIJAY€ 3asBUTEII0 pe3yJbTara
MYHUIIMIIAJIBHON YCIIyTH, HE MO3/1Hee 5 pabounX JHEH co JHS NPUHATUS PELEHUs, €ClIU HHOE He
YCTaHOBJIEHO 3aKOHOAaTenbCcTBOM Pocculickoit denepanu.

5.10. He mo3ngHee nHA, ClEIyIOIIEro 3a JHEM MPUHATUS pEIIEHUs, YKa3aHHOTO B
noanyHkre 1 myHkra 5.9 HacTOAWIETO aJAMHMHHUCTPAaTHUBHOIO PETJIAaMEHTa, 3asABUTEII0 B
NUCbMEHHOW (opMe M M0 JKEJaHWIO 3asBUTENS B DJIEKTPOHHOM (opMe HamnpaBisieTcs
MOTHBUPOBAHHBIN OTBET O pe3yabTaTaX PaCCMOTPEHUS KaJIOOBI.

5.11. B cnyyae npu3HaHUA Kano0bl MOAJIEXKAIEH YJOBIETBOPEHUIO B OTBETE 3asIBUTEIIIO,
yKa3aHHOM B MOANMYHKTe | myHKTa 5.9 HAcCTOSAILIEro aJMHHUCTPATUBHOIO pErjaMeHTa, JaeTcs
uHpopMalusg O JEMCTBUSIX, OCYIIECTBISEMBIX YUPEXKJIEHHEM B LEISIX HE3aMEIJIUTEIbHOTO
YCTPAaHEHUS BBISIBICHHBIX HApYUICHWH INpU OKa3aHWM MYHMIMIIAJBHOW YCIYTH, a TakKke
INPUHOCATCS HW3BUHEHMS 3a JOCTaBJICHHbIE HEyJ0oOCTBa W YyKas3blBaeTca HHQOpMalus o
JaNbHEHINX JeHCTBUAX, KOTOpble HEOOXOAMMO COBEPIIUTH 3asBUTEIIO B IENAX MOIYYECHUs
MYHULIMTIAJbHOW YCIIYTH.

5.12. B cnyyae mnpu3HaHUS >KaIOObI, HE TMOAJEKAIIEeH YIOBJIETBOPEHHUIO, B OTBETE
3aSIBUTENI0 JTAIOTCSI apTyMEHTHUPOBAHHBIE PA3bSICHEHUS O NPUYMHAX IPUHATOIO pELIeHUs, a
TaKxke nHpopMaIHs O MOpsAKE 00KaTIOBaHUS IPUHATOTO PELICHHUS.

5.13. YupexkeHrne 0TKa3bIBaeT B YIOBICTBOPEHHUH KATOOBI B CIIEAYIONINX CITydasiX:

a) HAJIMYME BCTYMMBILEIO B 3aKOHHYIO CHJIy pelIeHHs CyJa, apOMTPaKHOTo cyaa Io
&Kasio0e 0 TOM K€ IPEeIMETE U 110 TEM K€ OCHOBAHUSIM;

0) mogaya >kajmo0bl JHMIIOM, MOJHOMOYHS KOTOPOTO HE IOATBEP)KICHBI B IOPSIKE,
YCTaHOBIICHHOM 3aKOHOJATENhCTBOM Poccuiickoi denepanuu;

B) HaJIMUUE peIIeHUs 10 kKajole, MPUHATOr0 paHee B OTHOLIEHWU TOT'O K€ 3asBUTENS U




110 TOMY € MPEIMETY 3Kai00bl.

5.14. B cnydae ycTaHOBJIEHHS B XOJA€ WM IO PE3yJbTaTaM PAacCMOTPEHHUS KaIOOBI
NPU3HAKOB COCTaBa aJIMUHUCTPATHBHOTO MPABOHAPYIICHHS WU HPECTYIUICHUS JOJDKHOCTHOE
JIMIO0, HAJEIEHHOE MOJHOMOYHUSMHU IO PACCMOTPEHHUIO Kajo0, HE3aMEeJIUTENbHO HaIpPaBIIIeT
UMEIOIIMECS] MaTepUAIIbl B OPTaHbl IPOKYPATYPHI.

5.15. OTBeT Mo pe3ynbTaTaM pACCMOTPEHHs KAJIOObl HAMpaBISETCS 3asBUTENIO0 HE
NO3/IHEE JTHS, CIEAYIOMIETO 3a JTHEM MIPUHATHUS peIleHNs], B TUCbMEHHOU (opme.

B oTBeTe 1o pe3ynbrataM pacCMOTPEHHUS KaJIOObI YKa3bIBAIOTCS:

a) HAMEHOBAHUE YUPEKCHUE, JODKHOCTD, (haMIIIUS, UM, OTYECTBO (IIpH HAJMYUH) €€
JOJIKHOCTHOTO JIUI[A, IPUHSBIIETO pEIIeHUE MO kKanooe;

0) HOMep, JaTa, MECTO NMPHUHATHS PEIICHUs, BKIOYas CBEACHHS O JIOJDKHOCTHOM JIMIIE,
penieHue win aerncTre (0e3/1elCTBIE) KOTOPOTo 00XKaIIyeTCs;

B) (paMuIHst, UMs1, OTUECTBO (IIPH HATWYHMH) WJIM HAMMEHOBAaHUE 3asiBUTEIIS,

') OCHOBAHUS IS IPUHSATHSI PEIICHHUS 10 Kanooe;

1) IPUHSATOE TI0 kKaJI00e peleHue;

€) B cllydae, ecid >kanoba mpusHaHa 0OOOCHOBAaHHOM, - CPOKH YCTPAHEHUS BBISBIEHHBIX
HaApYIICHHIA, B TOM YHUCIIE CPOK MPEIOCTABICHHUS Pe3yJIbTaTa MyHUITUIATLHON YCIIYTH;

) CBEJICHUS O MOpsAIKe 00KaIOBaHUS IPUHATOTO T10 kao0e pereHus.

OTBer 1o pe3yabTaTaM PAacCMOTPEHUS KajJoObl MOIIHMCHIBACTCS YIMOJHOMOYEHHBIM Ha
paccMOTpEHHE KaOObI TOJKHOCTHBIM JIUIIOM YUPEXKICHUS.

[lo xemaHuio 3asBUTENSI OTBET MO pE3yJibTaTaM PAacCMOTPEHHUS KajJoObl MOKET OBITh
NpEJICTaBlIeH HE TO3[Hee [HS, CIEAYILIEro 3a JHEM TMpPUHATUS pelleHus, B ¢opme
AIIEKTPOHHOTO JIOKYMEHTa, MOJIMCAHHOTO JJIEKTPOHHOH IOANMCHIO YHOJHOMOYEHHOTO Ha
paccMOTpeHHE >KaloObl JODKHOCTHOTO JIMIA YYPEXKACHUS, BHUA KOTOPOHM yCTAaHOBIJICH
3aKoHoAarenbCcTBOM Pocculickoit denepanuu.

5.16. UadopmupoBaHrue 3asgBUTEICH O TMOPSAAKE IMOJAYM M PACCMOTPEHHS KAIOOBI
OCYILECTBIISICTCS YUPEKACHUEM IOCPEACTBOM pa3MEUIeHUsT MHPOPMALUK HA CTEHIaX B MecTe
MPEIOCTAaBIICHUSI MyHHUIIUIAILHOW YCIyTH, Ha OQUIIMAILHOM caiiTe yupexaeHus u Ha Egunom
nopraie (Mpu HATMYUU TEXHUYECKOW BO3MOKHOCTH ).

5.17. Perienue yupexaeHus MO pe3yibTaTaM PacCMOTPEHHUS KAIO0Obl 3asiBUTENb BIIPaBe
00xaJioBaTh B CyJ1I€OHOM HOpPSJIKE.



